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Monutuka 000 «Amaxa Motop Cu-Ain-3c» B
obnacTtu 06paboTKu nepcoHarbHbIX AaHHbIX

OBLUME NOJNTOXKEHWA

Hactoswaa [Monwutwka B obnactu  oBpaboTku
nepcoHanbHbIX  AaHHblX  (gDanee —  [lonuTuka)
onpefensetr nopsdok  obpaboTkM  MepcoHanbHbIX

OaHHbIX W Mepbl no obecnedeHuto ©Ge30nacHoOCTU
nepcoHaneHbIX AaHHbix B 000 «fAmaxa MoTtop Cu-Aii-
3c» (ganee — KomnaHws) C Uenbi 3aljuTbl npas W
cBobO YenoBeKa W rpaxpaHuHa npu obpaboTke ero
nepcoHarnkeHblX OaHHbIX, B TOM Yucne 3alyuThl NpaB Ha

HEMPWKOCHOBEHHOCTb  YacTHOW  XU3HWU, [IUYHYK W
CeMenHylo TaiHy.
Monwtuka  Komnawum B obmactu  obpaboTkm

nepcoHankeHblX AaHHbIX paspaboTaHa B COOTBETCTBUM C
denepanbHbiM 3akoHom oT 27.07.2006 r. Ne 152-d3 «O
nepcoHaneHblX  daHHbiX»  (ganee — 3akoH ©
MNepcoHanbHbIX AaHHbIX).

OBecneyeHve 6e30MacHOCTM MNEPCOHAaNbHbIX AaHHbIX
SABNAETCH OAHOW U3 NPUOPUTETHLIX 3aaa4 KomnaHuu.

B [MonuTuke WCMOMb3yTCA CrNedylowne OCHOBHbIE
MOHATUS:

e aBTOMaTU3MpOBaHHas obpaboTka
nepcoHanbHbIX  AaHHbIX —  o6paboTka
NepcoHanbHbIX GaHHbIX C MOMOLILK CPEeAcTB
BbIYMCIUTENEHON TEXHUKM;

e ONOKWPOBaHWE MNEepcoHanbHbIX AaHHbIX -
BpEMeHHOoe npekpalleHve 06paboTKK
NepcoHanbHbIX AaHHbIX (32  WCKMHYeHUeM
cny4yaeB, ecnu obpaboTka Heobxoguma Ans
YTOYHEHWS NepcoHanbHbIX AaHHbIX);

e WHdOpMaLMOHHAA CUCTEMA MepCcOHamNbHbIX
DAHHbIX - COBOKYMHOCTb COLEPMALUMXCH B
0azax [aHHbIX MNepcoHanbHbIX [daHHBIX, U
obecnevyunBaroLLmx nx obpaboTky
MHPOPMALIMOHHBIX TEXHOMNOTUIA WU TEXHUYECKMX
CpPencTs;

e o00e3nWunBaHWe MepCOHamNbHbIX OaHHbIX -
OeicTBMS, B pesynbTaTe KOTOPbIX CTaHOBUTCS

HEBO3MOXHbIM bes MCnoslib30BaHNA
JOMOMHUTENBHOW  WMHGOopMaUUK  onpedennTb
NPUHaONeXXHoCTb nepcoHalbHbIX AaHHbIX

KOHKPETHOMY CyObeKTY NepcoHanbHbIX AaHHbIX;
e 00paboTKa NMepcoHanbHbIX BaHHbIX - Nwboe
JeiicTBue  (onepauWsl) WMMAM  COBOKYMHOCTb

1.4,
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1.3

1.4.

Yamaha Motor CIS LLC Policy on Collection and
Processing of Personal Data

GENERAL PROVISIONS

This Policy on Collection and Processing of Personal
Data (hereinafter referred to as Policy) determines
the procedure for collection and processing of
personal data and establishes measures ensuring
integrity of personal data at Yamaha Motor CIS LLC
(hereinafter referred to as “Company”) with the view
to protect human and civil rights and freedoms when
collecting and processing personal data, including
the right to personal privacy.

The Company’s Policy on Collection and Processing
of Personal Data has been designed in compliance
with RF Federal Law No.152-FZ of July 27, 2008,
“On Personal Data” (hereinafter referred to as
“Personal Data Law”).

Ensuring integrity of personal data is one of the
Company's priority objectives.

This Policy uses the following principal notions:

¢ Automated Processing of Personal Data
means processing of personal data using
computer equipment and technologies;

e Blocking of Personal Data means
temporary suspension in personal data
processing (except for cases when personal
data processing is required to specify
personal data);

e Personal Data Information System means
the aggregate of personal data stored in
personal data databases, as well as
computer equipment and information
technologies used to process said data;

e Pseudonymization of Personal Data
means actions which make it impossible to
identify personal data as related to a specific
personal data subject, without using
additional information;

e Personal Data Processing means any
action (operation) or a set of actions
(operations) with personal data, including
collection, recording, systematization,
accumulation, storage, rectification
(updating, modification), extraction, use,




noencteui  (onepauun),  COBepLUaeEMbIX  C
MCMnonb30BaHVeM CpeAcTB aBToMaTtv3aumv umm
6e3  ucnonb3oBaHWs  TakMx  CpeactB €
nepcoHanbHbIMW  JaHHbIMKM, BKMA4Yas  cbop,
3anuch, cucTemMaTmnsaumio, HakonmneHue,
XpaHeHue, YTOYHEHUE (obHOBNEHNME,
M3MeHeHne), W3BMevYeHne, UCMonb3oBaHue,
nepegavy (pacnpoctpaHeHue, npegocTasrneHne,
poctyn),  obesnuumBaHue,  BnokuposaHue,

yoaneHve, YHUUTOXEHME nepcoHarnbHbIX
JAaHHbIX;
e onepartop - TOCYAapCTBEHHbIi  OpraH,

MyHVILI,VII'IaJ'IbeIVI opraH, puan4eckoe wnn
CpI/ISVI‘-IeCKOG o, CaMOCTOATENIbHO mnnn
COBMECTHO C ApyrMMmun nnuamun opraHusyrowmne n

(nnn) ocyllecTengoLme o6paboTky
nepcoHarnbHbIX OaHHbIX, a TaKkke
onpegensiowne uenu obpaboTku

nepcoHanbHbIX AaHHbIX, COCTaB NEepPCOHanbHbIX
OaHHbIX, nognexawux obpaboTke, AeNCTBUSA
(onepauuu), cosepliaemble C NEPCOHanbHbIMU
AaHHbIMY;

e npepocTaBrieHWe MepCOHanbHbIX AaHHbIX —
OEeVCTBMUS,, HanpaBrfeHHble Ha  packpbiTue
nepcoHanbHbIX AaHHbIX OnpeaeneHHoOMY nmuy
unun onpegeneHHoMy Kpyry nuu;

e pacnpocTpaHeHWe NnepcoHanbHbIX AaHHbIX -
OEeNCTBUS, HanmpaBrfeHHble Ha  packpbiTne
nepcoHanbHblX  AaHHbIX  HeonpeaeneHHOMy
Kpyry nuu;

e TpaHCrpaHW4yHasA nepegaya MepPCOHanbHbIX
AaHHbIX - Nepejaya nepcoHanbHbIX AaHHbIX Ha
TEpPpUTOPUI0 MHOCTPAHHOIO rocygapcTBa opraHy
BMNacTtu NHOCTPaHHOrO rocygapcrsa,
WHOCTpPaHHOMY  (DM3NYEeCKOMYy  nuuy  Wnu
WHOCTPaHHOMY HOPUONYECKOMY NnLLY.

* YHUAUYTOXEHWEe MepcoHanbHbIX MAaHHbIX -
OeNCTBUS, B pesynbTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTb  COAEPXaHWe  MepcoHarbHbIX
AaHHbIX B NHAOpPMaLMOHHOWN cucteme
nepcoHanbHbIX AaHHbIX U (MNKM) B pesynbTaTte
KOTOPbIX YHUYTOXAOTCH MaTepuanbHble
HOCUTENWN NePCOHarnbHbIX AaHHbIX.

KomnaHus obszaHa ony6nukoBaTb MM UHbIM 0Bpa3om
obecneuntb HeorpaHuWYeHHbI AOCTYN K HacToswewn
Monutnke 06paboTkM NepcoHanbHbIX OaHHbIX B
COOTBETCTBMU C Y. 2 cT. 18.1. 3akoHa o [NepcoHanbHbIX
OaHHBbIX.

NMOHATUE N COCTAB NEPCOHAJIbHbIX AAHHbIX

CeegeHvaMK, COCTaBMALWMMM NepCoHarbHble AaHHbIE,
B KomnaHmn saBnsetca  nwbas  mHdopmauus,
OTHOCSAILLAACH K MPSAMO WU KOCBEHHO OMNpeaerieHHOMY
unu onpegenseMomy usndeckomy nuuy (CyObekTy
nepcoHanbHbIX AaHHbIX).

CocTaB nepcoHarbHbIX AaHHbIX, MOANEXallMX 3awmTe B
KomnaHuu, dopmMmupyeTcs B  COOTBETCTBMU C
depepanbHbIM 3akoHOM OT 27.07.2006 r. Ne 152-93 «O
nepcoHanbHbIX AaHHbIX» W OPYrMMUA  HOPMaTWMBHBIMM
OOKyMeHTamu.
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2.1.

2.2.

transfer (distribution, provision, access),
depersonalization, blocking, deletion,
destruction of personal data with or without
assistance of automation means;

e Operator means a state or municipal body, a
legal entity or an individual who
independently or jointly with other persons
organizes and (or) carries out the processing
of personal data, as well as defines the
purposes of the personal data processing,
the composition of personal data to be
processed, the actions (operations)
performed with personal data;

e Disclosure of Personal Data means actions
performed to disclose personal data to a
specific entity or a group of entities;

e Dissemination of Personal Data means
actions performed to disclose personal data
to an unspecified group of entities;

e Cross-Border Transmission of Personal
Data means a transmission of personal date
to the territory of a foreign state, a foreign
state authority, foreign natural person or
foreign legal entity.

e Destruction of Personal Data means
actions that make it impossible to restore the
contents of personal data within a personal
data information system and (or) that
envisage physical destruction of personal
data media.

Pursuant to Section 2, Article 18.1 of the RF Law on
Personal Data, the Company must publish this Policy
on Collection and Processing of Personal Data or
otherwise provide unlimited access thereto.

NOTION AND COMPOSITION OF PERSONAL
DATA

Any information related, directly or otherwise, to a
specific physical entity or a physical entity subject to
identification (subject of personal data) shall
constitute personal data for the purposes of the
Company.

The composition of personal data subject to
protection at the Company is formed in compliance
with RF Federal Law No.152-FZ of July 27, 2006,
“On Personal Data”, and other normative documents.



CYBbEKTbI U LIEJIM OBPABOTKU 3. PERSONAL DATA SUBJECTS AND PURPOSES

NEPCOHAINBbHBbIX AAHHBbIX OF PERSONAL DATA PROCESSING
B KomnaHuu ocyuiectBnsetcs obpaboTka crnegyoLmx The Company processes personal data of the
KaTeropun cybbeKkToB NepCoHanbHbIX AaHHbIX: following categories of personal data subjects:
NpaxgaH Poccuiickon ®epepauum, COCToAWMX B LITATE 3.1 Citizens of the Russian Federation who are members
Komnanun un 3aknoumBlIMX ¢ KomnaHuen TpygooBow of the corporate staff and are employed by the
[OroBOop MO OCHOBHOMY MeCTy paboTbl, paBHO KaK U Company under full-time permanent labor
TPyOOBOM [OrOBOP Ha YCMOBMAX COBMECTUTENbCTBA, agreements, part-time permanent or temporary labor
TPYAOBON AOroBOpP, 3aKMOYEHHbIA Ha HeonpeaeneHHbIN agreements, fixed-term and indefinite-term labor
CPOK, CpOYHbI/ TPYyOOBOW [OrOBOP WU FpaKaaHCKO- agreements, as well as service agreements.

npaBoOBOW A0roBOp.

Kateropusa n nepeyeHb
nepcoHanbHbIX AaHHbIX /
Category and list of Personal
Data

lMepcoHanbHble AaHHbIE, He SABMSOWMECS creunanbHbiMU Unu dromeTpuyecKuMm:
damunus, ums, otyectBo (Mpu Hanuuumn); Mon; Oata poxaeHus; Mecto PoxaeHus;
paxpaHcTBO; PekBu3nTbl JOKyMEHTa, yAOCTOBEPSIOLErO NIMYHOCTL (BUA, cepust u
HOMep OOKyMeHTa, AaTa Bbldayn LOKYMEHTa, HauMeHOBaHWEe OpraHa, BblOaBLUEro
OOKYMEHT, koA nogpasgeneHus (ecnm umeetcs)); MAeHTUUKALMOHHBIN HOMep
HanoronnaTenbLmka (MHH); PekBunantbl CTpaxoBoro CBMAETENbLCTBA
rocygapCTBEHHOro neHcmoHHoro ctpaxoBaHua (CHWJIC); CeeageHnsa o coumanbHbIX
nbrotax, CBeAeHUs 0 Ha3Ha4YeHHOM MEHCMOHHOM obecneyeHun, ceBeageHns o rpynne
MHBaNMAHOCTM (NpyM Hanwuyun); Agpec perucTpauum u npoxuBaHusi; Homepa
KOHTaKTHbIX TenedoHoB; AZpeca 3NeKkTpoHHoW noyThl; CBedeHuMs O TpPyZoBOW
OeATenbHOCTN (OaHHble O TPYAOBOW 3aHATOCTM Ha Tekyllee Bpemsi C MOJSIHbIM
yKa3aHMem [OMKHOCTW, MoapasfeneHus, HauMeHoBaHus, agpeca u TenedoHa
opraHu3aumm, a Takke PeKBU3UTOB APYrMX OpraHm3auuin ¢ NofHbIM HanMeHOBaHWe
3aHMMaeMbIX paHee B HUX OOIDKHOCTEN M BPEMEHWU paboTbl B 3TUX OpraHmn3auusx);
CeepeHusa o 3apaboTtHoun nnaTe; CBegeHns o GaHKOBCKMX cyeTax u kapTtax; [JaHHble
TPYAOBOM KHWKKU M BKNagbllia K HEW, BKIIOYas: Cepus M HOMep OOKYMEHTa; aaty u
MEeCTO BblJayn; HauMeHoBaHWe opraHusauuun, eé BblaaBluen; cBegeHns obo Bcex
NpeALlecTBYOLNX MOOLLPEHUAX U B3bICKaHMAX; cBefeHus 000 BCeX U3MEHEHUsIX
NPUHAANEXHOCTN K CTPYKTYPHbIM MoApasfdeneHnsiM; WHble [aHHble; [aHHble O
npodgeccnoHasibHoOM obpasoBaHuuy, npogeccuoHanbHomn nepenoaroToBske,
MoOBbILEHUN KBanudUKaLumMn: cepuss U HOMep [JOOKyMeHTa 00 OCHOBHOM wnwu
OOMOSNTHUTENBHOM BbICLLIEM MMM NpodeccMoHanbHOM 0b6pa3oBaHUK; HavMMeHOBaHWe
opraHu3aumu, ero BblaBllel; JaTy M MecTO Bbl4auyv; CBEOEHUSI O NMPUCBOEHWUU
YYEHOWM CTeneHu, Hay4yHOoro 3BaHus; CBEOEHMS O Harpagax M MOOLLPEHUsX; CMUCOK
Hay4HbIX TPYLOB 1 NATEHTOB; CBEAEHNSI O NONYy4YeHUN NPoheCCUOHANBHBIX 3HAHUIA K
HaBblkoB; CBedeHUs O 3HaHWWM MHOCTPaHHbIX A3bikoB; CBegeHus o6 obpasoBaHuK,
KBanMukaumm n 0 HanMyumn cneuumanbHbIX 3HAHWA UK cneumanbHON NoaroTOBKY;
CBegeHva O nosbiweHun kBanudukauum u  nepenogrotoske; CBegeHua o
OOKYMEHTax Ha MnpaBo YMpaBfeHWss TPaHCMOPTHbIMU CpeacTBamMu, CaMOXOOHbIMMU
MalumMHaMu, ManoMepHbiMu cygamu, CeegeHus o ceMenHoM nonoxeHun; CeegeHns
O COCTaBe CEMbM W POACTBEHHbIX CBA3AX; CBedeHMs K3 CTpaxoBbiX MONNCOB
obsa3atenbHoro (Oo6GpOBOMBHOMO) MEOWLMHCKOrO CTpaxoBaHusd (B TOM 4ucre
OaHHble COOTBETCTBYHOLUMX KApTOYEK MEOMLMHCKOrO CTpaxoBaHus), a Takke
MONMMCOB CTPaxoBaHWs XW3HW; [aHHble BOEHHOO0OS3aHHOro, BKMOYasi: cepust U
HOMep BOEHHOro GuneTta unu NpUNUCHOro CBUAETENLCTBA; HAMMEHOBaHME OpraHa,
ero BblgaBLIero; AaTy M MecTO Bblgayu; cBefeHust 06 OTHOLIEHMM K BOWMHCKOW
0653aHHOCTN; OTMETKM O CHATUM U MOCTAHOBKE HA BOMHCKWUWA YYET; MHdopmaums o
npebbiBaHnM B 3anace; CeBegeHust o rpynne MHBanugHocTtu; Kcepokonusa OKyMeHTa
YAOCTOBEPSIOLLErO NMMYHOCTL; doTorpacdus.

Personal data rather than special or biometric data: Family name, given name,
patronymic name (if any), Gender, Date of birth, Place of birth, Nationality, Details of
ID (type, series and number, issue date, name of ID issuer, subdivision code (if any);
Taxpayer Identification Number (INN); Details of State Pension Insurance Certificate
(SNILS); Data on social benefits, on the assigned pension provision, information on
the disability group (if available); Registration address and residential address;




Contact telephone numbers; E-mail addresses; Employment data (current
employment with the occupied position, subdivision, name, address and telephone
number of the employer-organization being specified in full; as well as the details of
other organizations with positions occupied earlier therein and the time periods of
employment therein being specified in full); Data concerning wages and salaries;
Details on bank accounts and cards; Data of the workbook and its insert, including:
the series and number of the document; the date and place of issue; the name of the
organization that issued it; information about all previous incentives and penalties;
information about all changes in affiliation to structural divisions; Data on
professional education, professional retraining, advanced training: series and
number of the document on basic or additional higher or professional education;
name of the organization that issued it; date and place of issue; information on
awarding an academic degree, scientific title; information on awards and incentives;
list of scientific papers and patents; information on obtaining professional knowledge
and skills; Information about knowledge of foreign languages; Data concerning
education, qualification and special knowledge or special training; Data concerning
advanced training and retraining; Data concerning driving license for motor vehicles,
self-propelled vehicles, small craft; Data concerning family status; Data on family
composition and family ties; Data from of compulsory (volunteer) medical insurance
policies (including details of corresponding medical insurance cards), as well as life
insurance policies; Data of the conscript, including: the series and number of the
military ID or registration certificate; the name of the body that issued it; the date and
place of issue; information about the attitude to military duty; marks of withdrawal
and registration; information about staying in reserve; Data concerning disability
status; Photocopy of ID; Photo.

Llenb o6paboTku/
Processing Purpose

OcyulecTBneHne BO3MOXeHHbIX Ha KomnaHuio 3akoHogatenbctBoM Poccuiickon
depepaumn  YHKUMA B COOTBETCTBUM C TpyaoBbiM Kogekcom Poccuiickon
depnepaumm, HanoroBbiM kogekcom Poccunckon Pepepauun, PepepanbHbiM
3akoHom oT 01.04.1996 Ne 27-03 «O6 uHanBugyansHoOM (NepcoHUULMPOBaHHOM)
yyete B cucteme o00653aTenbHOr0 MNEHCUOHHOrO CTpaxoBaHWsi», 3aKOHOM O
MepcoHanbHbIX OaHHbIX, MHbIMKX dedeparnbHbIMU 3aKOHaMK, a Takke YCTaBoM W
nokaneHbIMW HOPMaTMBHLIMU akTamn KomnaHum unu yupegutens.

OpraHuzaumsa ydeta paboTHukoB Komnanmm pansa obecneyeHunss cobntogeHuns
3aKOHOB W WHbIX HOPMAaTMBHO-NMPABOBbLIX aKTOB, COAEWCTBUA paboTHUKamM B
TPyOOYCTPOWCTBE,  MofyYyeHun obpasoBaHus, npoaBwxkeHun no  cnyxbe,
obecneyeHns nuyHom BesonacHOCTU pabOTHWMKOB, MNPEAOCTaBMEHUA  yCryr
KoprnopaTMBHOW MOOUINBHOW CBA3W, JOOPOBONBHOIO MEOULMHCKOTO CTPaxoBaHWUsS U
CTpaxoBaHWsi OT HECYACTHbIX CMy4YaeB, KOHTPONS KonMyecTBa W KayecTBa
BbINOMHsAEeMOW paboTbl 1 06ecnevyeHnss CoXxpaHHOCTU MMYLLIECTBA B COOTBETCTBUN C
TpyooBbiM kogekcoM Poccuinckon depepaumu, egepanbHbiMU 3akOHaMK, a Takke
noKanbHbIMY HOPMaTMBHBIMKW akTaMu KomnaHuu.

OpraHusaums cnyxebHbIx noe3gok (KoMaHAMpoBOK), Tpedyowmux obecneyeHus
paboTHukoB KomnaHum npoes3gHbiMU AOKYMEHTaMu, pa3MeLLleHUss B FOCTMHULAX,
TpaHcdepa, oopMMeHnsa npurnaweHnin, BU3 U MHbIX JOKYMEHTOB, cOAepKaLlmx
nepcoHarnbHble AaHHbIe.

To perform functions assigned to the Company by virtue of effective legislation of the
Russian Federation in accordance with the Labor Code of the Russian Federation,
the Tax Code of the Russian Federation, Federal Law No. 27-FZ of 01.04.1996 “On
Individual (Personified) Registration in the Compulsory Pension Insurance System”,
the Personal Data Law, other federal laws as well as the Company's and its
founder’s Charter and by-laws.

Organization of workforce tracking in compliance with applicable laws and relevant
regulations; to facilitate employment, training, and promotion of employees and to
enable them to make use of the various corporate and social benefits available
thereto, provide corporate mobile communication services, voluntary medical
insurance and accident insurance, ensure performance qualitative and quantitative
control, ensure safety of property in accordance with the Labor Code of the Russian
Federation, federal laws and the Company’s by-laws.

Organization of business travel requiring that subjects of personal data processing

4




are issued with requisite travel documents, accommodated in hotels, provided with
transfers, issued with invitations, visas and other documents containing personal
data.

Cnocob obpaboTku/
Method of Processing

CwmelwaHHas o6pa60TKa, KaK C ncnosib3oBaHnem cpeacTts aBTomaTtn3auum, Tak 1 be3
MCNoJib30BaHNA TakKUX CpencTB.

Mixed processing including the processing with or without assistance of automation
means.

Cpok 06paboTku 1 xpaHeHus/
Processing and storage period

C MoMeHTa nonyyeHus cornacusi Ha 06paboTky NepcoHarnbHbIX AaHHbIX U B TeYeHne
cpoka [OeWcTBMS TPYAOBOrO [OroBopa MINM [OroBopa rpakaaHCKO-MpaBoBOro
XapakTepa, a Takke B TedeHue 5 neT nocrne yBonbHeHUs paboTHUKA, PpacTopXKeHUs
rpa)xgaHcKo-npaBoBOro 4oroBopa.

lMepcoHanbHble OdaHHble, codepXalimMecss B [AOroBopax, KagpoBbiX W WUHbIX
OOKYMEHTax, XpaHsATCA B TEYEeHWe CpoKa, YCTAHOBMEHHOro pnAnsi XpaHeHus
COOTBETCTBYIOLLMX AOKYMeHTOB PefepanbHbiM 3akoHOM oT 22.10.2004 Ne 125-$3
«06 apxumeHOM gene B Poccuiickon egepauunny.

From the moment of obtaining consent to the processing of personal data and during
the term of validity of the employment contract or civil law contract, as well as within
5 years after the dismissal of the employee or cancellation of the civil law contract.

Personal data contained in contracts, personnel and other documents shall be stored
for the period established for the storage of relevant documents by the Federal Law
of 22.10.2004 N 125-FZ ‘On Archiving in the Russian Federation’.

MopsAoK YHUHTOXEHUS Npu
OOCTVDKEHUN LIENN UNN
HaCTYMNEeHUN 3aKOHHbIX
ocHoBaHw/

Procedure for disposal when the
goal is achieved or when legal
grounds arise

ans  OymaxHbIX HOCWTemnei nepcoHasbHbIX [aHHbIX - paspes3aHue (Mpornyck
[OKYMEHTOB Yepes wpeaep, MMetoLLuii 5-10 unu 6-10 cTeneHb N3MernbyYeHns);

ONA 3MNeKTPOHHbIX HOCUTENEeW - CTupaHMe Ha YCTPOWCTBE rapaHTUPOBAHHOIO
YHUUTOXEHMS MHpopmaLmm, rM3NYeCKOe YHUHTOXEHNE MUKPOCXEM ANCKa U T.M.

For paper-based personal data carriers - shredding (passing documents through a
shredder with a 5th or 6th degree of shredding);

For electronic media - deletion with a guaranteed information destruction device,
physical destruction of disk chips, etc.

CoBepluaemble OeNCTBUS
(onepauun) ¢ nepcoHanbHbIMU
JaHHbIMW/

Actions (Operations) Carried out
in Respect of Personal Data

CGop; 3anuck; cucTeMaTvaaums; HakonneHne, xpaHeHve; yTouHeHme (0GHOBREHME,
MU3MEHEHME);, W3BEYEHWe; MCMoNib3oBaHWe; Mepedada  (pacnpocTpaHeHwue,
npegocTaBrieHne, OOCTyn), B T.4. TpaHCrpaHu4yHasi; GnokMpoBaHwe; yaareHue;
YHUYTOXEHWE.

Collection, recording, systematization, accumulation, storage, rectification (updating,
modification), extraction, use, transfer (distribution, provision, access), including
cross-border transmission, blocking, deletion, destruction.

MHocTpaHHbIX rpaxaaH, cocTosawmx B wrate Komnanmm 3.2
n 3aknoumsBliMx ¢ KomnaHuen TpynoBow [Orosop no
paBHO KaKk M TpydoBOu
[OroBOp Ha YCroBMAX COBMECTUTENbCTBA, TPYOOBOW
3aKMYEHHbIM Ha HeornpeaeneHHbI  CPoK,
CPOYHbIA TPYOOBOW OOrOBOP UMW rpaKaaHCKO-NpaBoOBOWM

OCHOBHOMY MecCTy paboTsbl,
[0roBop,

Aoroeop.

Foreign citizens who are members of the corporate
staff and are employed by the Company under full-
time permanent labor agreements, part-time
permanent or temporary labor agreements, fixed-
term and indefinite-term labor agreements, as well as
service agreements.

KaTteropus n nepeyeHb
nepcoHarnbHbIX AaHHbIX /
Category and list of Personal
Data

lMepcoHanbHble OaHHbIE, HE ABMSAOLWMECS cneunanbHbIMU U BUOMETPUYECKUMMU:;
damunus, nmsi, otyecTBo (Npy Hanuyun); MNon; Jata poxaenus; Mecto PoxaeHus;
paxxgaHCTBO; PeKBU3NTLI OKYMEHTA, YAOCTOBEPSOLLErO JIMYHOCTL (BUA, CEpUs 1
HOMep OOKYMEHTA, fJaTa Bblgadu AOKYMEHTa, HaMMeHOBaHWE opraHa, BblAaBLUErO




OOKYMEHT, koA noapasgeneHus (ecnu nmeetcs)); PaspelueHune Ha paboTy; naTeHT;
CeeneHusa o peructpauuu Ha Tepputopum Poccuiickon depepaumm (cBeaeHus o
BpeMeHHOM peructpaumn); aeHTudukaumoHHbI HOMep HamnoronnatenbLyuka
(MHH); PekBu3auTbl CTpaxoBOro CBUAETENbCTBA rOCYAapCTBEHHOrO MEHCUOHHOro
ctpaxoBaHua (CHWJIC); CeepeHus o couunanbHbiX Mbrotax, CBeAeHuMs O
Ha3Ha4YeHHOM NMEeHCMOHHOM obecneyeHun, cBedeHus O rpynne uHBanuaHocTu (Npu
Hanuummn); Agpec permctpauumn u npoxmeaHus; Homepa KOHTaKTHbIX TenedOHOB;
Apgpeca SnekTpoHHoW noyTbl; CBegeHMEe O OOKYMEHTax Ha MpaBoO ynpaBfieHus
TPaHCNOPTHbIMA  CpeACcTBaMK, CaMOXOOHbIMM  MalMHaMW W MarioOMEpPHbIMU
cynamu; CBegeHns o TpyAoBOW AeSATENbHOCTU (OaHHbIe O TPYO4OBOW 3aHATOCTU Ha
Tekyliee BpeMsi C MONMHbIM  YyKa3aHMeM  [OJPKHOCTW,  MoApasaerieHus,
HanMeHOBaHUs, agpeca u TenedoHa opraHM3auMu, a Takke PEKBU3UTOB APYrux
opraHmMsauuin ¢ NofHbIM HAaMMEHOBaHME 3aHMMaeMbIX paHee B HUX OOMMKHOCTEN U
BpeMmeHn paboTel B 3TuX oOpraHusaumsix); CeegeHusas o 3apaboTHom nnarte;
CeepneHusa 0 6aHKOBCKMX cyeTax u kapTax; [JaHHble TPyAOBON KHUXKM 1 BKNadblwa
K Hewn, BKMwYasa: cepuss M HOMep [OOKYMeHTa, AaTty M MeCcTo Bblaauu;
HaMveHoBaHWe  opraHusauuMu, €€  BblaBllen; cBedeHuss 000  Bcex
NpeaLlecTBYOLLUX MOOLLPEHUAX U B3bICKaHUAX; cBeAeHUss 060 BCEX M3MEHEHMUAX
NPUHAANEXHOCTN K CTPYKTYPHbIM MOApa3deneHusM; WHble AaHHble; [aHHble o
npodeccnoHanbHoM  006pasoBaHMM,  NpodeccMoHanbHOM  NepenoaroTOBKe,
MOBbILIEHUN KBanuduKkauum: cepus U Homep [OKyMeHTa 006 OCHOBHOM Wnn
OONOSTHUTENbHOM BbICLLEM unm npodeccnoHanbHOM obpasoBaHuy;
HaMMeHOBaHWe opraHv3auuu, ero BblaaBLUEN; ATy MU MECTO Bbldayu; CBeOEHUS O
NPUCBOEHMN YYEHOW CTEMNeHW, HAy4YHOro 3BaHUSA; CBEAEHWst O Harpagax u
MOOLLPEHUAX; CMUCOK HayYHbIX TPYAOB W MATEHTOB; CBeOEHMS O MNOoSyyYyeHun
npodeccnoHanbeHbIX 3HaHWA W HaBblkOB; CBeAeHVMst O 3HAHUM WHOCTPAHHbIX
A3bIkoB; CBeaeHns o6 obpasoBaHun, KBanuduKkauum M O HanMuum cneumanbHbIX
3HaHUN UK cneyunanbHOW NoAroToBkn; CBeAeHMs O MOBLILWEHUN KBanUuKaLmm un
nepenogrotoBke; CBeaeHnst 0 cemenHom nonoxeHuun; CeegeHnst 0 CocTaBe CeMbU
N POACTBEHHbIX cBA3sX; CBedeHWss M3 CTpaxoBbiX MONMCOB 0643aTernbHOro
(BOBGpPOBONBHOIMO)  MEAULUUMHCKOTO  CTpaxoBaHus (B TOM  4Yucne  AaHHble
COOTBETCTBYHLUMX KapTO4EeK MEeOMLUHCKOro CTpaxoBaHMs), a Takke MofncoB
CTpaxoBaHus  u3HW; CBedeHnss O  rpynne  MHBaNMAHocT;  [daHHble
BOEHHOODS3aHHOIO, BKIMOYas: CeEpUst U1 HOMep BOEHHOro bunerta unu npuUNmMCcHoOro
CBMOETENbCTBA; HAMMEHOBaHME OpraHa, ero BblAaBLUEro; AaTy U MecCTO Bblgauu;
CBegeHust 06 OTHOLUEHUN K BOWHCKOM OOSA3aHHOCTW, OTMETKM O CHATUM U
MOCTaHOBKE Ha BOWHCKUA Y4&€T; wuHdopmaums o npebbiBaHMn B 3anace;
Kcepokonus gokymeHTa yaoCTOBEPSIOLEro NMYHocTb; doTorpadus.

Personal data rather than special or biometric data: Family name, given name,
patronymic name (if any), Gender, Date of birth, Place of birth, Nationality, Details
of ID (type, series and number, issue date, name of ID issuer, subdivision code (if
any); Work permit; patent; Data on registration in the territory of the Russian
Federation (information on temporary registration); Taxpayer Identification Number
(INN); Details of State Pension Insurance Certificate (SNILS); Data on social
benefits, on the assigned pension provision, information on the disability group (if
available); Registration address and residential address; Contact telephone
numbers; E-mail addresses; Data concerning driving license for motor vehicles,
self-propelled vehicles, small craft;, Employment data (current employment with the
occupied position, subdivision, name, address and telephone number of the
employer-organization being specified in full; as well as the details of other
organizations with positions occupied earlier therein and the time periods of
employment therein being specified in full); Data concerning wages and salaries;
Details on bank accounts and cards; Data of the workbook and its insert, including:
the series and number of the document; the date and place of issue; the name of
the organization that issued it; information about all previous incentives and
penalties; information about all changes in affiliation to structural divisions; Data on
professional education, professional retraining, advanced training: series and
number of the document on basic or additional higher or professional education;
name of the organization that issued it; date and place of issue; information on
awarding an academic degree, scientific title; information on awards and
incentives; list of scientific papers and patents; information on obtaining
professional knowledge and skills; Information about knowledge of foreign
languages; Data concerning education, qualification and special knowledge or
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special training; Data concerning advanced training and retraining; Data concerning
family status; Data on family composition and family ties; Data from of compulsory
(volunteer) medical insurance policies (including details of corresponding medical
insurance cards), as well as life insurance policies; Data concerning disability
status; Data of the conscript, including: the series and number of the military ID or
registration certificate; the name of the body that issued it; the date and place of
issue; information about the attitude to military duty; marks of withdrawal and
registration; information about staying in reserve; Photocopy of ID; Photo.

Llenb obpaboTtku/
Processing Purpose

OcyulecTBneHne BO3NOXeHHbIX Ha KomnaHuio 3akoHogatenbcTBoM Poccuickom
depepaummn yHKUMA B COOTBETCTBUM C TpyaoBbiM kopekcoM Poccunckon
depepaumun, HanoroeBbiM kogekcom Poccuiickon depepaumn, PepepanbHbiM
3aKOHOM oT 01.04.1996 Ne 27-93 «06 MHOVBUOYANbHOM
(nepcoHndmuMpoBaHHOM) y4YeTe B cucteMe 00s3aTenbHOro  MNEHCUOHHOIO
cTpaxoBaHusi», PegepanbHbiM 3akoHOM OT 25.07.2002 r. Ne 115-®3 «O npaBoBom
MONoXeHNN WHOCTPaHHbIX rpaxaaH B Poccuiickonn depepaumm», 3akoHOM O
lMepcoHanbHbIX OaHHbLIX, UHbIMU deaeparnbHbIMM 3aKOHaMK, a Takke YCTaBoM U
nokaneHbIMW HOPMaTMBHLIMKU akTamun KomnaHum unu ydypegutens.

Opranusaumsa yveta paboTHukoB KomnaHwvu ansa obecneyeHnsa cobnogeHus
3aKOHOB W WHbIX HOPMAaTWMBHO-MPAaBOBbIX aKTOB, COAEWCTBMA paboTHMKaM B
TPyooOyCTpoOWCTBE, nonydeHun obpas3oBaHusi, MNpPOABWXKEHUM no  crnyxbe,
obecneyeHuss nuyHonW 6HesonacHOCTM pabOTHUKOB, NpPeaoCTaBreHus  ycnyr
KOprnopaTMBHOW MOOMWIBLHOM CBSA3M, XUNUWHOIO obecneyeHus, JOOpPOBOMbLHOrO
MEeOMLMHCKOrO CTPaxoBaHUSA M CTPaxOBaHMSA OT HECYACTHbIX CriyyaeB, KOHTPOMs
KOnmM4yecTBa M KavecTBa BbIMONMHAEMON paboTbl n obecnevyeHnss COXpaHHOCTU
MMmyLlecTBa B COOTBETCTBMM C TpyaoBbiM kopekcoM Poccuinckon depepauumu,
denepanbHbiMM  3aKOHaMW, a TakkKe JoKalbHbIMW HOPMAaTMBHbLIMW  aKTamu
KomnaHun.

OpraHu3auma cnyxebHbix noe3gok (KoMaHOMPOBOK), Tpebytowmx obecrneveHus
paboTHUKOB KomnaHuyM npoe3aHbiMM AOKYMEHTamW, pasMeLleHUst B FOCTUHMLAX,
TpaHcdepa, ohopPMIEHNST NPUrNaLeHnii, BU3 U UHbIX OOKYMEHTOB, COOEpXaLLnX
nepcoHarsbHble AaHHbIE.

OdopmneHne OOKYMEHTOB, CBSI3aHHbIX C  MPUBIEYEHWEM  MHOCTPaHHbIX
paboOTHWKOB (NpurnalleHns, Bu3bl, paspelleHnss Ha paboTy, MNocTaHOBKa Ha
MUrpaunoHHbIN yYeT 1 T.4.).

To perform functions assigned to the Company by virtue of effective legislation of
the Russian Federation in accordance with the Labor Code of the Russian
Federation, the Tax Code of the Russian Federation, Federal Law No. 27-FZ of
01.04.1996 “On Individual (Personified) Registration in the Compulsory Pension
Insurance System”, Federal Law No. 115-FZ of 25.07.2002 “On Legal Status of
Foreign Citizens in the Russian Federation”, the Personal Data Law, other federal
laws as well as the Company's and founder’s Charter and by-laws.

Organization of workforce tracking in compliance with applicable laws and relevant
regulations; to facilitate employment, training, and promotion of employees and to
enable them to make use of the various corporate and social benefits available
thereto, provide corporate mobile communication services, residential
accommodation, voluntary medical insurance and accident insurance, ensure
performance qualitative and quantitative control, ensure safety of property in
accordance with the Labor Code of the Russian Federation, federal laws and the
Company’s by-laws.

Organization of business travel requiring that subjects of personal data processing
are issued with requisite travel documents, accommodated in hotels, provided with
transfers, issued with invitations, visas and other documents containing personal
data.

Preparation of documents related to the recruitment of foreign workers (invitations,




visas, work permits, migration registration, etc.).

Cnocob obpaboTku/
Method of Processing

CwmelwaHHasa obpaboTka, Kak C UCMONb30BaHWEM CPencTB aBTOMaTu3auun, Tak u
6e3 ncnonb3oBaHUs Taknx cpeacTs/

Mixed processing including the processing with or without assistance of automation
means.

Cpok 06paboTku 1 xpaHeHus/
Processing and storage period

C MoOMeHTa nony4yeHuss cornacusi Ha o6paboTKy MepcoHanbHbIX AaHHbIX U B
TEYEeHMe cpoka [OeWcTBMS TPYAOBOro [OroBopa WM LOroBopa rpaKgaHCKo-
NMpaBoOBOro XxapakTepa, a Takke B TedeHue - 5 neTt nocrne yBornbHeHWs paboTHMKa
NMBO pacTOpPXKEHUS rpaXxaaHCKO-NpPaBoOBOro 4OroBopa.

lMepcoHanbHble [aHHble, COAepXawuecss B [OOroBopax, KagpoBblX W MHbIX
OOKYMEHTax, XpaHATCS B TEYEHWe CpoKa, YCTAHOBMEHHOro [AfiS XpaHeHus
COOTBETCTBYIOLLMX AOKyMeHTOB PenepanbHbiM 3akoHOM oT 22.10.2004 N 125-$3
"O6 apxmBHOM fgene B Poccuiickon ®epepaumn”.

From the moment of obtaining consent to the processing of personal data and
during the term of validity of the employment contract or civil law contract, as well
as within 5 years after the dismissal of the employee or cancellation of the civil law
contract.

Personal data contained in contracts, personnel and other documents shall be
stored for the period established for the storage of relevant documents by the
Federal Law of 22.10.2004 N 125-FZ ‘On Archiving in the Russian Federation’.

MopsAoK YHUUYTOXEHUS Npu
OOCTVDKEHUN LIENN UNn
HaCTYMMNEeHUN 3aKOHHbIX
ocHoBaHww/

Procedure for disposal when the
goal is achieved or when legal
grounds arise

Ans GyMaxHbIX HOcUTenei nepcoHarnbHbIX [daHHbIX - paspesaHue (Nponyck
[OKYMEHTOB Yepes wpeaep, MMetoLLuii 5-10 unu 6-10 cTeneHb N3MenbyYeHns);

ONA 9MNEeKTPOHHbIX HOCUTENEeW - CTMpaHuMe Ha YCTPOWCTBE rapaHTUPOBAHHOMO
YHUUTOXEHMS MHpopmaLmm, r3NYECKOE YHUHTOXEHNE MUKPOCXEM ANCKa U T.M.

For paper-based personal data carriers - shredding (passing documents through a
shredder with a 5th or 6th degree of shredding);

For electronic media - deletion with a guaranteed information destruction device,
physical destruction of disk chips, etc.

CoBepluaemble OeNCTBUS
(onepauun) ¢ nepcoHanbHbIMU
JaHHbIMW/

Actions (Operations) Carried out
in Respect of Personal Data

Cbop; 3anucb; cucTemaTMsauus;  HaKoMMeHWe;  XpaHeHue;  YTOYHeHue
(obHoBNEHNME, N3MeHeHne); n3BrieyeHue; NCMNONb30BaHue; nepenaya
(pacnpocTpaHeHue, npegocTaBneHne, [OCTyn), B T.M. TpaHCrpaHU4yHas;
OGroKMpOBaHWUE; yaaneHne; yHUMTOXEHNE.

Collection, recording, systematization, accumulation, storage, rectification

(updating, modification), extraction, use, transfer (distribution, provision, access),
including cross-border transmission, blocking, deletion, destruction.

Natural persons who have applied for employment
with the Company and are undergoing background
checks.

dUMYECKMX NUL, MPOXOAALIMX MPOBEPKY B kavectse  3.3.
KaHAMOATOB Ha 3aMeLieHMe BaKaHTHbIX [OMKHOCTEN
npw npueme Ha paboTy B Komnanuio.

MepcoHarnbHble OaHHble, He ABMSOLWMECs cneumnanbHbIMU N BUOMETPUYECKUMMU:
damunusa, mmsa, otdectBo; [arta poxaeHusi; Mecto PoxgeHus; [paxgaHCTBO;

KaTeropus v nepeyeHb PekBn3nTbl  OOKYMeEHTa, YAOCTOBEPSAIOLLETO  NUYHOCTb; Homepa KOHTaKTHbIX
epCoHanbHbIX AaHHbIX / TenecpoHoB; Apgpeca 9nekTpoHHOW nouyThl; Mecto paboTbl wm 3aHnmaemas
Category and list of Personal pormkHocTb; CBegeHus o6  obpasoBaHuy; MOeHTUUKALMOHHBIN  HOMEp
Data HanoronnarenbLUnKka (MHH); PeksunanTbl CTpaxoBoro cBugeTenscTea

rocygapCTBeHHOro neHcuoHHoro ctpaxosaHus (CHWIC); CeegeHuss o TpyooBow
AeAaTenbHOCTN (QaHHble O TPYAOBOM 3aHATOCTM Ha Tekyllee BpeMsi C MOSHbIM
yKasaHvem [OSMKHOCTW, nogpasfeneHvs, HaMMeHOoBaHWs, agpeca u TenedoHa
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OopraHusaumu, a Takxke pekBnM3nToB pYyrux opraHmsau,Mﬁ C NOJIHbIM HanmeHoBaHne
3aHMMaeMbIX paHee B HUX OOIMKHOCTEN 1 BpeMeHN pa6OTbI B 3TUX OpFaHI/I3aL|,MF|X).

Personal data rather than special or biometric data: Family name, given name,
patronymic name; Date of birth, Place of birth, Nationality, Details of ID; Contact
telephone numbers; E-mail addresses; Place of work and occupied position; Data
concerning education; Taxpayer ldentification Number (INN); Details of State
Pension Insurance Certificate (SNILS); Information about employment (data on
employment at the current time with full indication of the position, division, name,
address and phone number of the organization, as well as details of other
organizations with the full name of the positions previously held in them and
working hours in these organizations).

Llens o6paboTku/
Processing Purpose

OTtbop kaHOMOATOB Ha BaKaHTHYK [AOMKHOCTb AN  OLEHKU BO3MOXHOCTU
3akniveHnsa TpygoBoro gorosopa ¢ KomnaHuen.

Selection of candidates to a vacancy to assess the eligibility for concluding a labor
agreement with the Company.

Cnocob obpaboTku/
Method of Processing

CwmelwaHHas o6pa60T|<a, KakK C mcnosib3oBaHnem cpeactB aBToMatTudaunmn, tak u
0e3 Ucnonb3oBaHUSA Takux cpencTs.

Mixed processing including the processing with or without assistance of automation
means.

Cpok 06paboTku 1 xpaHeHus/
Processing and storage period

3 roga ¢ MOMeHTa nonydeHus cornacus Ha obpaboTKy mepcoHamnbHbIX OAHHBIX,
€CNM MEHbLUUIN CPOK HEe MPefyCMOTPEeH cornacmem Ha obpaboTKy nepcoHarbHbIX
OaHHbIX.

3 years from the date of consent to the processing of personal data, unless a
shorter period is stipulated by the consent to the processing of personal data.

MopanoK YHUUTOXEHUSA Npur
AOCTUMXeHnn uenn nnn
HaCTynneHunn 3aKOHHbIX
ocHoBaHwuw/

Procedure for disposal when the
goal is achieved or when legal
grounds arise

ana  OymMaxHbIX HOCUTENEeW nepcoHanbHbIX AaHHbIX - pa3pesaHune (Mponyck
OOKYMEHTOB Yepes wpeaep, UMeoLmMi 5-10 nnu 6-10 cteneHb M3aMenbyYeHns);

ana  3NEeKTPOHHbIX HocuTenen - CTupaHmne Ha YCTpOIZCTBe rapaHTMpoBaHHOIo
YHUYTOXEHUA VIH(bOpMaLI,VIVI, cbvlamquKoe YHUYTOXEHNE MUKPOCXEM OUNUCKa U T.n./

For paper-based personal data carriers - shredding (passing documents through a
shredder with a 5th or 6th degree of shredding);

For electronic media - deletion with a guaranteed information destruction device,
physical destruction of disk chips, etc.

CoBepLuaembie gencTaus
(onepauun) ¢ nepcoHanbHbIMU
JaHHbIMu/

Actions (Operations) Carried out
in Respect of Personal Data

C6op; 3anucb; cuUcTeMaTu3auusi;  HaKOMJSIEHWe;,  XpaHeHWe;  YTOYHeHUue
(o6HOBREHNE, N3MeHeHwue); N3BNEYEHUE; ncrnonb3oBaHue; nepenadva
(pacnpocTpaHeHne, npegocTaBneHve, [OOCTyn), B T.M. TpaHCrpaHWYHas;
BGrokMpoBaHue; yaaneHue; yHMIYTOXeHe.

Collection, recording, systematization, accumulation, storage, rectification

(updating, modification), extraction, use, transfer (distribution, provision, access),
including cross-border transmission, blocking, deletion, destruction.

MHOCTpaHHbIX rpaxaaH — paboTHUKOB M KOHTpareHTtos — 3.4.
KOMaHOMPOBaHHbLIX B

rpynnel  KomnaHui Yamaha,

Komnanuto.

Foreign citizens from among employees and
counteragents of the Yamaha group of companies
attached to the Company while traveling on
business.

KaTteropus n nepeyeHb
nepcoHarnbHbIX AaHHbIX /
Category and list of Personal
Data

lMepcoHanbHble faHHbIE, HE ABNALWMECS cneunanbHbIMU NN OMOMETPUYECKMUA:
damunus, nma, otyectso (Npu Hanumyum); HaTta poxgeHus; Mecto PoxaeHus;
paxxgaHcTBO; PekBU3UTbI [OOKYMEHTa, YOOCTOBEpPSIoLWero JIMYHOCTb, Agpec
pernctpaumm un npoxmeBaHus; Homepa KOHTakTHbIX TenedoHosB; Apgpeca
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SHeKTpOHHOﬁ noytbl; MecTo pa60Tu N 3aHnMmaemMaa [OOJDKHOCTb, CBeadeHUA O
prﬂOBOﬁ [eATenbHOCTU, CEMEWHOM MOJIOXKEHUN, CBeOeHMs, nony4yaemble B
paMKaXﬂpOXOMAeHMHTeCTOB/

Personal data rather than special or biometric data: Family name, given name,
patronymic name (if any), Gender, Date of birth, Place of birth, Nationality, Details
of ID; Registration address and residential address; Contact telephone numbers; E-
mail addresses; Place of work and occupied position; Employment data; Family
status, data obtained from tests.

Llens o6paboTku/
Processing Purpose

OpraHusaums cnyxebHbIX noe3aok (KoMaHAMPOBOK), Tpebywowunx obecneveHus
cybbvektoB [1H npoe3gHbIMM OOKYMEHTaMK, pasmelleHuMst B TFOCTUHMLAX,
TpaHcdepa, 0PopMNEHM NpUrnalleHnii, BU3 U UHbIX AOKYMEHTOB, CoAepKallumx
nepcoHarnbHbIe AaHHbIE.

Organization of business trips (voyages) envisaging the provision of travel
documents to personal data subjects, hotel accommodation, transfer, execution of
invitations, visas and other documents containing personal data.

Cnocob obpaboTku/
Method of Processing

CmelwwaHHas obpaboTka, kak ¢ MCNONb30BaHMEM CPEACTB aBTOMaTU3auuu, Tak U
6e3 ucnonb3oBaHUA Takmx cpeacTs/

Mixed processing including the processing with or without assistance of automation
means.

Cpok 06paboTku 1 xpaHeHus/
Processing and storage period

10 NeT ¢ MOMEHTa MONy4eHUst cornacusi Ha o6paboTKy NepcoHarbHbIX AaHHbIX,
€CInM MEHbLUMI CPOK He NpeaycMOTPeH corfiacMeM Ha o6paboTKy nepcoHanbHbIX
JaHHbIX.

10 years from the date of consent to the processing of personal data, unless a
shorter period is stipulated by the consent to the processing of personal data.

MopsAoK YHUUYTOXEHUS NpU
OOCTVDKEHUN LIENN UNK
HaCTYMNEeHUN 3aKOHHbIX
OCHOBaHwWi/

Procedure for disposal when the
goal is achieved or when legal
grounds arise

Ans GyMaxHbIX HOCUTenei nepcoHarnbHbIX [daHHbIX - paspesaHue (Nponyck
[OKYMEHTOB Yepes Lwpeaep, MMetoLLuii 5-10 unm 6-10 cTeneHb N3MenbyeHns);

ONA 9MNEeKTPOHHbIX HOCUTENEeW - CTMpaHuMe Ha YCTPOWCTBE rapaHTUPOBAHHOMO
YHUUTOXEHMS nHpopmaLmm, rM3NYeCKOe YHUHTOXEHNE MUKPOCXEM ANCKa U T.M.

For paper-based personal data carriers - shredding (passing documents through a
shredder with a 5th or 6th degree of shredding);

For electronic media - deletion with a guaranteed information destruction device,
physical destruction of disk chips, etc.

CoBepluaemble OeNCTBUS
(onepauun) ¢ nepcoHanbHbIMU
JaHHbIMW/

Actions (Operations) Carried out
in Respect of Personal Data

Cbop; 3anucb; cucTemMaTMsauusi;  HaKOMMEeHWe;  XpaHeHue;  YTOYHEHue
(o6HOBREHNE, N3MEeHeHwe); N3BneYeHune; NCronb3oBaHue; nepenava
(pacnpocTpaHeHue, npedocTaBneHue, AOCTyM), B T.M. TpaHCrpaHWYHas;

6ﬂOKMPOBaHMe;MﬂaﬂeHMe;yHMHTOMeHMe.

Collection, recording, systematization, accumulation, storage, rectification
(updating, modification), extraction, use, transfer (distribution, provision, access),
including cross-border transmission, blocking, deletion, destruction.

dusmyecknx nul,  ABRASIIOLLUXCS
paboTHukoB KomnaHuu.

yneHamn  cemen 3.5. Natural persons from among the family members of

the Company’s employees.

Kateropusa n nepeyeHb
nepcoHanbHbIX AaHHbIX /
Category and list of Personal
Data

lMepcoHanbHble OaHHbIE, HE ABMSALWMECS cneunanbHbIMU U BUOMETPUYECKUMMU:;
damunus, nma, otyectBo (Npy Hanmuum); Oata poxaenus; Mecto PoxpeHus;
paxxgaHcTBO; PekBM3NTbI OOKYMEHTa, YAOCTOBEpSIoWwero nu4HoCcTb; Adpec
pernctpaumm wn npoxmBaHus; Homepa KOHTakTHbIX TenedgoHoB; Agpeca
3NEKTPOHHON nouyTbl; CBegeHuss 0 cemenHoMm nonoxeHun; CeedeHust O rpynne
WHBanNMaHOCTW.

Personal data rather than special or biometric data: Family name, given name,
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patronymic name (if any), Gender, Date of birth, Place of birth, Nationality, Details
of ID; Registration address and residential address; Contact telephone numbers; E-
mail addresses; Data concerning family status, Data concerning disability status.

Llens o6paboTku/
Processing Purpose

Copeiictere B 0hOpMIIEHUN OKYMEHTOB

OcdopmneHme  OOKYMEHTOB, CBA3aHHbIX C  MPUBIMIEYEHUEM  UHOCTPAHHbIX
paboTHMKOB (MpurnalwleHusi, Bu3bl, paspelleHuss Ha paboTy, nocTaHoBKa Ha
MUIPaUMOHHBIN  yYyeT), peanu3auua npegyCMOTPEHHbIX 3aKoHOAATeNbCTBOM
rapaHTU MHOCTPaHHbIM paboTHMKaM./

Assistance in executing of documents

Preparation of documents related to the recruitment of foreign workers (invitations,
visas, work permits, migration registration), the implementation of statutory
guarantees for foreign workers.

Cnocob obpaboTku/
Method of Processing

CmelwaHHas obpaboTka, kak ¢ MCNONb30BaHMEM CPEACTB aBTOMaTU3auuu, Tak U
6e3 ucnonb3oBaHUsA Takux CPeacTB.

Mixed processing including the processing with or without assistance of automation
means.

Cpok 06paboTku 1 xpaHeHus/
Processing and storage period

C momeHTa noJslydeHna cornacuma Ha o6pa60TKy nepcoHaribHblX OaHHbIX U B
Te4yeHne Cpoka nencTeuns TPpyAoBOro pgoroeopa win goroBopa rpaxpgaHCKo-
NpaBOBOro xXxapakTtepa, a TakkKe B Te4YeHue 5 net nocne YBOJIbHEHUA paGOTHMKa
NN pacTtopXeHund rpaxXgaHCcko-npaBoBoro goroeopa.

lMepcoHanbHble AaHHble, CcoAaepXaliMecs B [OroBopax, KaapoBblX W WUHbIX
OOKYMEHTax, XpaHSATCA B TeYeHue Cpoka, YCTAHOBMEHHOIo AMns XpaHeHus
COOTBETCTBYIOLLMX AOKYMeHTOB deaepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-03
"O6 apxuBHOM gene B Poccuiickon ®egepauun’.

From the moment of obtaining consent to the processing of personal data and
during the term of validity of the employment contract or civil law contract, as well
as within 5 years after the dismissal of the employee or termination of the civil law
contract.

Personal data contained in contracts, personnel and other documents shall be
stored for the period established for the storage of relevant documents by the
Federal Law of 22.10.2004 N 125-FZ ‘On archiving in the Russian Federation’.

MopAnoK YHUHTOXEHUSA Npuy
OOCTVDKEHUN LIENN UNN
HaCTYMMEeHUN 3aKOHHbIX
OCHOBaHwWi/

Procedure for disposal when the
goal is achieved or when legal
grounds arise

ans  OyMaxHbIX HOCUTENEW nepcoHanbHbiX OaHHbIX - pa3pesaHune (Mponyck
OOKYMEHTOB Yepes wpeaep, UMeoLmi 5-10 nnu 6-10 cteneHb U3MenbYeHns);

ana  3NEeKTPOHHbIX HocuTenenm - CTupaHmne Ha YCTpOIZCTBe rapaHTMpoBaHHOIo
YHUYTOXEHUA VIH(*)OpMaLI,I/II/I, d)M3VI‘-IeCKOG YHUYTOXEHNE MUKPOCXeM OUCKa U T.1.

For paper-based personal data carriers - shredding (passing documents through a
shredder with a 5th or 6th degree of shredding);

For electronic media - deletion with a guaranteed information destruction device,
physical destruction of disk chips, etc.

CoBepLiaembie gencTeus
(onepauun) ¢ nepcoHanbHbIMU
JaHHbIMW/

Actions (Operations) Carried out
in Respect of Personal Data

Cbop; 3anucb; cucTemaTmMsauusi;  HaKOMJeHWe;  XpaHeHue;  YTOYHEeHue
(obHoBNEHNME, N3MeHeHne); N3BNEYEeHNe; NCMOSIb30BaHUE; nepegava
(pacnpocTpaHeHue, npedocTaBneHue, [OCTyn), B T.M. TpaHcrpaHW4Has;
GrnokupoBaHue; yaaneHue; yHU4YTOXeHNe.

Collection, recording, systematization, accumulation, storage, rectification
(updating, modification), extraction, use, transfer (distribution, provision, access),
including cross-border transmission, blocking, deletion, destruction.
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dusnyecknx nuu,

ABNAKLLNXCA
ropnanyeckmnx nuL — KOHTpareHToB KomnaHuu.

npeacTaBuUTENAMMU 3.6. Natural persons representing legal entities from

among the Company’s counteragents.

KaTteropus n nepeyeHb
nepcoHarbHbIX AaHHbIX /
Category and list of Personal
Data

MepcoHarnbHble faHHble, HE ABNSALMECS cneunanbHbIMU NN OMOMETPUYECKMU:
damunus, nmsa, otyectBo (Npu Hanuyuu); HaTta poxaenus; Mecto PoxaeHus;
paxgaHcTBO; PekBM3WUTbI OOKyMEHTa, YOOCTOBEPSIOWEro JIMYHOCTh, Aapec
pernctpaumm u npoxmBaHusi; Homepa KOHTakTHbIX TenedoHoB; Agpeca
3IEKTPOHHOM MOYTHI.

Personal data rather than special or biometric data: Family name, given name,
patronymic name (if any), Gender, Date of birth, Place of birth, Nationality, Details
of ID; Registration address and residential address; Contact telephone numbers; E-
mail addresses.

Llenb o6paboTku/
Processing Purpose

Management of relationships with counterparties,
maintenance of information systems.

Preparation, conclusion, execution and cancellation of contracts.
Execution of powers of attorney.
Ensuring organization and conducting marketing events.

including the use and

YHpaBneHme B3aMMOOTHOLLUEHNAMWU C KOHTpareHTamu, BKIto4ad MCNoJyib30BaHNE U
conpoBoXxaeHne VIH(*)OpMaLI,VIOHHbIX CUCTEM.

MoproToBka, 3akro4YeHne, UCMOSTHEHNE N PACTOPXXEHNE AOrOBOPOB.
OdopmneHne 0OBEPEHHOCTEN.

Ob6ecneyeHne OopraHunsaunn n nposeaeHNA MapKeTUHroBbIX MepOﬂpMﬂTMVI.

Cnocob obpaboTku/
Method of Processing

CmewaHHasa obpaboTka, Kak C MCNoNb3OBaHWEM CPeacTB aBTOMaTu3auun, Tak u
6e3 ncnonb3oBaHUA Takux cpeacTs/

Mixed processing including the processing with or without assistance of automation
means.

Cpok 06paboTku 1 xpaHeHus/
Processing and storage period

10 net ¢ momeHTa nonyyeHus Cornacus Ha 06paboTKy MepcoHarnbHbIX AAHHbIX,
€CNN MEHbLUNIA CPOK He NMPedyCMOTPeH corriacuem Ha obpaboTKy nmepcoHarnbHbIX
OaHHBbIX.

MepcoHanbHble [aHHble, codepXallMecss B [OOroBOpaxX W WHbIX [OKYMEHTaX,
XpaHATCS B TEYEHWE CPOKa, YCTAHOBMEHHOTO AfiS1 XpPaHEeHUsi COOTBETCTBYHLLUMX
OokyMeHToB ®epepanbHbiM 3akoHOM oT 22.10.2004 Ne 125-®3 "O6 apxuBHOM
pene B Poccuiickon ®epepauun”.

10 years from the date of receipt of the Consent to process personal data, unless a
shorter period is stipulated by the Consent to process personal data.

Personal data contained in contracts and other documents shall be stored for the
period established for the storage of relevant documents by the Federal Law dated
22.10.2004 N 125-FZ ‘On archiving in the Russian Federation’.

MopsAoK YHUUTOXEHUS npu
OOCTVDKEHUN Lienn unm
HacCTyNmeHnM 3aKOHHbIX
OocHoBaHw/

Procedure for disposal when the
goal is achieved or when legal
grounds arise

ans  OyMaxHbIX HOCUTENEW nepcoHanbHbIX OaHHbIX - pa3pesaHune (Mponyck
OOKYMEHTOB Yepes wpeaep, UMeoLmi 5-10 nnu 6-10 cteneHb U3MenbYeHns);

ana  3NEeKTPOHHbIX HocuTenenm - CTupaHmne Ha YCTpOIZCTBe rapaHTMpoBaHHOIoO
YHUYTOXEHUA VIH(bOpMaLI,I/II/I, (bM3I/I‘-IeCK06 YHUYTOXEHNEe MUKPOCXeM OUCKa U T.N.

For paper-based personal data carriers - shredding (passing documents through a
shredder with a 5th or 6th degree of shredding);

For electronic media - deletion with a guaranteed information destruction device,
physical destruction of disk chips, etc.

CoBepLiaembie gencTBus
(onepauunun) c nepcoHanbHbIMU

Cb6op;  3anuce;
(obHOBREHME,

cucreMaTmnsaumnd; HaKkonrneHune; XpaHeHue,;
I/I3M€HeHI/Ie); n3ByievyeHne; MCNnoJib30BaHue;

YyTOYHEHMWE
nepenaya
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AaHHbIMK/ (pacnpocTpaHeHue, npepocTaBneHne, [OCTyn), B T.M. TpaHCrpaHU4Has;
Actions (Operations) Carried out | 6nokupoBaHue; yganeHue; yHUYTOXeHe.

in Respect of Personal Data
Collection, recording, systematization, accumulation, storage, rectification
(updating, modification), extraction, use, transfer (distribution, provision, access),
including cross-border transmission, blocking, deletion, destruction.

3.7. . . -
®Pusmyeckmx nmu, ABMSAOLNXCH y4YacTHVMKaMm Natural persons taking part in events and activities
MeponpusaTUi, opraHnsyembIx KomnaHuew nnu organized by the Company or held with its
NPOBOAMMbIX NPU €€ y4yacTumn. participation.

MepcoHanbHble AaHHble, HE ABMAOLWMNECH cneumanbHbIMU UM BUOMETPUYECKUMU:
damunus, ums, oTyecTBo (Npu Hanuuuu); Oata poxaeHus; Mecto PoxgeHus;
IpaxpaHcTBO; PekBM3aUTbI OOKYMEHTa, YOOCTOBEPSIOLEro nMYHOCTb; Agpec
peructpaumMm u npoxuBaHus; HoMepa KOHTakTHbIX TenedoHoB; Aapeca
9MNEeKTPOHHOW MOYTbI, CBeAeHMs O [OKYMEHTax Ha MpaBo YrnpaBreHus

KaTeropus n nepeyeHs TPaHCNOPTHbIMK CpeacTBaMMn, CaMOXOAHbIMM MallMHaAMK, MAriOMEPHbIMU Cyaamu,
NepcoHarnbHbIX AaHHbIX / HTTP-gaHHble (cookies), reonokauus (npu pernctpaumm yepes cant KomnaHun).
Category and list of Personal

Data

Personal data rather than special or biometric data: Family name, given name,
patronymic name (if any), Gender, Date of birth, Place of birth, Nationality, Details
of ID; Registration address and residential address; Contact telephone numbers; E-
mail addresses; Data concerning driving license for motor vehicles, self-propelled
vehicles, small water vehicles, HTTP-data (cookies), geolocation (when registering
through the Company website).

ObecneyveHne OopraHmnsauunm n npoeegeHne MapKeTUHroBbIX MepOﬂpMﬂTMVI.

3akas u BpoHVMpOBaHWE rOCTUMHUL, OdopMIEeHME MNPOE3OHbIX AOKYMEHTOB (X/A,
aBma-buneTos, Takcu), 0hoOpMIeHue Bu3.

MogrotoBka Ana nybnvkauMn B CPeAcTBax MaccoBOW WHdOpMauuuM M B ceTu
MHTepHeT WHAOPMaLMOHHBIX MaTepuanoB O MeponpusATUSAX, NPOBOANMbIX
KomnaHuein (unu no nopyyeHuto KomnaHum — UHBIMM nuvUamMu) € yvyacTUeMm
CyOBbEKTOB NepCcoHarnbHbIX AaHHbIX.

M3rotoBneHne npu3oB U CyBeHMpOB Ans  nobegutenei M y4aCTHUKOB
MapKeTUHIOBbIX MEPONPUSATUIA.

ObecneveHne ,EI,O6pOBOJ'IbHOI'O MeONLUMHCKOro CcTtpaxoBaHUA XW3HW, 300pOBbA U
pr,D,OCFIOCO6HOCTI/I Cy6'beKTOB nepcoHarbHbIX AaHHbIX Ha BpemMda npoBeaeHuA

Llens obpabotku/ MapKeTUHIOBbIX MEPONPUATHIA.
Processing Purpose

Ensuring organization and conducting marketing events.

Ordering and booking hotels, travel documents (rail-road, air tickets, taxi),
procurement of visas.

Preparation information materials on events held by the Company (or by other
entities upon assignment of the Company) with participation of personal data
subjects to be published in mass media and the Internet.

Production of prizes and souvenirs for winners and participants of marketing
events.

Ensuring voluntary medical life, health and disability insurance for personal data
subject for the duration of marketing events.

CmeluaHHas o6pa60TKa, KakK C umcnosib3oBaHnem cpeactB aBToMaTtu3auun, Tak u

Cnocob obpaboTku/
6e3 UCnonb3oBaHMs TakUX CPEACTB.

Method of Processing
Mixed processing including the processing with or without assistance of automation

means.
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Cpok 06paboTku 1 xpaHeHus/
Processing and storage period

10 NeT ¢ MOMeHTa MOoJSlyYeHUsi cornacusi Ha o6paboTKy NMepcoHasibHbIX AAHHbIX,
€CIM MEHbLUMI CPOK He NpeaycMOTPeH corflacuemM Ha o6paboTKy nepcoHarbHbIX
JAaHHbIX.

10 years from the date of consent to the processing of personal data, unless a
shorter period is stipulated by the consent to the processing of personal data.

Mopanok YHUUTOXEHUST NPK
OOCTWXKEHUU Lenu unm
HaCTYMNMEeHNN 3aKOHHbIX
OocHoBaHwuw/

Procedure for disposal when the
goal is achieved or when legal
grounds arise

Anst GymMaxHbIX HOCUTenei nepcoHarnbHbIX AdaHHbIX - paspesaHue (Nponyck
[OKYMEHTOB Yepes Lwpeaep, MMeoLuii 5-10 unm 6-10 cTeneHb N3MenbYeHns);

ana  3NEeKTPOHHbIX HocuTenen - CTupaHmne Ha yCTpOVICTBe rapaHTMpoBaHHOIoO
YHUYTOXEHUA VIHq)OpMaLI,I/II/I, q)VI3I/I‘-IeCK06 YHUYTOXEHNEe MUKPOCXeM ONCKa U T.N.

For paper-based personal data carriers - shredding (passing documents through a
shredder with a 5th or 6th degree of shredding);

For electronic media - deletion with a guaranteed information destruction device,
physical destruction of disk chips, etc.

CoBepluaeMble OencTBUS
(onepaumun) ¢ nepcoHarnbHbIMU
JaHHbiMu/

Actions (Operations) Carried out
in Respect of Personal Data

Cbop; 3anucb; cucTemaTMsauus;  HaKoMfeHwe;  XpaHeHue;  YTOYHeHue
(o6HOBMEHNE, N3MEHEHNE); N3BreYeHNeE; NCMNOSb30BaHNE; nepegava
(pacnpocTpaHeHue, npefocTaBreHne, [OCTyn), B T.M. TpaHCrpaHU4yHas;
OGroKMpoBaHUE; yaaneHne; yHUMTOXEHNE.

Collection, recording, systematization, accumulation, storage, rectification

(updating, modification), extraction, use, transfer (distribution, provision, access),
including cross-border transmission, blocking, deletion, destruction.

dnsmnyecknx nvu,
npoaykumm KomnaHumm.

ABNALWNXCA

nokynatenamu  3.8.  Natural persons from among the buyers of the

Company’s products.

Kateropusa n nepeyeHb
nepcoHanbHbIX AaHHbIX /
Category and list of Personal
Data

MepcoHankbHble OaHHbIE, HE ABNAKOLWMECS CneunanbHbIMU UM BUOMETPUIECKNMU:
damunus, ums, otyecTtBo; [lata M MecTo poxaeHus; PekBu3uTbl OOKyMEHTa,
YOOCTOBEPSIOLLEr0 JIMYHOCTb: CEpUs M HOMEp [OOKYMEeHTa, daTta Bblgauu
OOKYMEeHTa, HAaMMEHOBaHME opraHa, BblAaBLUEro JOKYMEHT, U Ko noapasfeneHus
(ecnn nveetca); CeegeHns 0 OOMNOMNHUTENBHOM OOKYMEHTE U PEKBM3UTbI TaKoro
OOKyMeHTa; Agpec (pakTMyeckoro MecTa >XuTenbCTBa U agpec MNOCTOAHHOW

peructpaumy; Homep mobunbHoro TenedoHa; Appeca SMNeKTPOHHOW MouTHl,
UHdopMauma o npuobpeTeHHON nokynaTtenem npoaykumm (HauMeHOBaHWe,
mogens, VIN / HIN / PRI ID Homep, pgata npuobGpeTeHus, HOMep

COOTBETCTBYHOLlEro gorosopa, HamumeHoBaHue npop,aBu,a).

Personal data rather than special or biometric data: Family name, given name,
patronymic name; Date of birth, Place of birth, Details of ID series and number,
issue date, name of ID issuer, subdivision code (if any); Data concerning additional
document and details of such document; Address of actual residence and
permanent registration address; Mobile telephone number; E-mail addresses;
Information on bought products (hame, make, VIN / HIN / PRI ID, number, data of
purchase, number of corresponding contract, name of seller).

Llenb o6paboTku/
Processing Purpose

I'Ipop,ama TOBapOB N OKa3aHme ConyTCTBYHOLLMX YCIyr.

MpoBeneHne oNpPoOCOB, MapPKETUHIOBLIX W CTaTUCTUYECKUX WCCredoBaHWA B
obnacTv npogax, rapaHTMUHOIO U  WHOro  OBCNyXMBaHUS  MPOAYKUMM,
HanpaBneHHbIX Ha JanbHelillee ynydlleHne kavecTBa npeafiaraeMbix TOBApoB U
ycnyr, HOpMUPOBaHNS 06 aKLMSX U MEPONPUSATUSIX.

Sale of products and provision of services.

Conducting of polls, marketing and statistical researches in the field of sale,
warranty and other maintenance of products aimed at further improving the quality
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of the products and services, discrimination of information regarding actions and
events.

Cnocob obpaboTku/
Method of Processing

CmelwaHHas obpaboTka, kak ¢ MCNONb30BaHMEM CPEACTB aBTOMaTM3aUMK, TakK U
6e3 ucnonb3oBaHUSA Takux CPeacTB.

Mixed processing including the processing with or without assistance of automation
means.

Cpok 06paboTku 1 xpaHeHus/
Processing and storage period

10 neT ¢ MOMEHTa MONy4YeHUst cornacusi Ha o6paboTKy NMEepPCOHarbHbIX AaHHbIX,
€CIM MEHbLUMI CPOK He NpeayCMOTPeH corflacemM Ha o6paboTKy nepcoHarnbHbIX
JAaHHbIX.

10 years from the date of consent to the processing of personal data, unless a
shorter period is stipulated by the consent to the processing of personal data.

MopsAoK YHUUTOXEHUS Npu
OOCTVDKEHUN LIeNN Unm
HaCTYMNEeHUN 3aKOHHbIX
ocHoBaHw/

Procedure for disposal when the
goal is achieved or when legal
grounds arise

Anst GymMaxHbIX HOCUTemnei nepcoHarnbHbIX AdaHHbIX - paspesaHue (Nponyck
[OKYMEHTOB Yepes Lwpeaep, MMetoLuii 5-10 unu 6-10 cTeneHb N3MenbyYeHns);

ONs 9MNeKTPOHHbIX HOCUTENEeW - CTMpaHuMe Ha YCTPOWCTBE rapaHTUpPOBaHHOMO
YHUUTOXEHMS MHpopMaLmm, rM3NYECKOEe YHUHTOXEHME MUKPOCXEM ANCKa U T.M.

For paper-based personal data carriers - shredding (passing documents through a
shredder with a 5th or 6th degree of shredding);

For electronic media - deletion with a guaranteed information destruction device,
physical destruction of disk chips, etc.

CoBepluaeMble OencTBUS
(onepaumun) ¢ nepcoHarnbHbIMU
JaHHbiMu/

Actions (Operations) Carried out
in Respect of Personal Data

C6op; 3anucb; cucTemMaTM3auusi;  HaKOMMEHWe;  XpaHeHWe;  YTOYHEHue
(obHOBMEHNE, N3MEHEHNE); N3BreYeHue; NCMNOSb30BaHWE; nepegava
(pacnpocTpaHeHue, npegocTaBneHWe, AOCTyn), B T.M. TpaHCrpaHW4Has;
GroKMpoBaHUE; yaaneHne; yHUMTOXEHNE.

Collection, recording, systematization, accumulation, storage, rectification

(updating, modification), extraction, use, transfer (distribution, provision, access),
including cross-border transmission, blocking, deletion, destruction.

dunsunyecknx nuu,

obpaTmBLUMXCA
3anpocamum (BKnoyasi NpeTeHsmmn, nucbma 1.4.)

B KomnaHuwo c 3.9. Natural persons who have contacted the Company

with inquiries (including letters, claims etc.)

KaTteropus n nepeyeHb
nepcoHarnbHbIX AaHHbIX /
Category and list of Personal
Data

MepcoHankbHble JaHHbIE, HE ABMSAOLWMECS cneunanbHbIMU N GUOMETPUYECKUMMU:
damunns, ums, otyecTBo; [data M MecTo poxaeHus; PekBu3uTbl OOKYMEHTa,
YOOCTOBEPSIOLLErO JIMYHOCTb: CEpUs M  HOMEp [OOKYMeHTa, daTta Bblgauu
OOKYMEeHTa, HauMeHOBaHMNE OpraHa, BblAaBLUErO JOKYMEHT, U Kof noapasgeneHust
(ecnun nveetcs); CeegeHnst 0 JOMNONHUTENBHOM OOKYMEHTE U PEKBU3UTbI TaKoro
OOKyMeHTa; Apgpec (akTU4ecKoro MecTa XWUTENbCTBA WM agpec MOCTOSHHOM
pernctpaumm; Homep wmobunbHoro TenedoHa; Agpeca 3NeKTPOHHOM MouThl,
CeBegeHuss o 0OaHkoBckoMm cueTe, WHH, WHdopmauus o npuobpeTeHHom
nokynaTtenemMm npoaykumn (HaumeHoBaHwe, mogenb, VIN / HIN / PRI ID Howmep,
Jata npuobpeTeHusi, HOMep COOTBETCTBYIOLLEro [OroBopa, HaMMeHOBaHue
npogasua), HTTP-gaHHble (cookies), reonokaumsa (npyu obpalleHun yYepes canT
Komnanuw).

Personal data rather than special or biometric data: Family name, given name,
patronymic name; Date of birth, Place of birth, Details of ID series and number,
issue date, name of ID issuer, subdivision code (if any); Data concerning additional
document and details of such document; Address of actual residence and
permanent registration address; Mobile telephone number; E-mail addresses; Bank
account data, Tax payer number, Information on bought products (name, make,
VIN / HIN / PRI ID, number, data of purchase, number of corresponding contract,
name of seller), HTTP-data (cookies), geolocation (when registering through the
Company website).
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OcyulectBneHne obpaboTkM 1 npefocTaBreHne OTBETOB Ha 3anpockbl CYOBHLEKTOB
nepcoHarnbHbIX AaHHbIX.

lMpoBegeHne ONPoOCOB M CTATUCTMYECKUX WCCredOoBaHUA B obnactu npopax,
HanpaBIieHHbIX Ha AdaribHenwee yrnydleHue kadecTBa npeanaraembix TOBApOB U
Llenb o6paboTku/ YCIyr, rapaHTUMHOrO M WHOro OBCnyXuMBaHWs ToBapa, a Takke obecneyeHus
Processing Purpose WHPOPMAaLIMOHHON NOAOEPXKKN.

Processing and forwarding answers to requests made by personal data subjects.

Conducting of polls and statistical researches in the field of sale aimed at further
improving the quality of the products and services, warranty and other maintenance
of products, and ensuring informational support.

CmelwaHHas obpaboTka, kak ¢ MCNONb30BaHMEM CPEACTB aBTOMaTU3auuu, Tak U

Cnoco6 obpaboTku/ 6e3 1Cnonb3oBaHNsA TakUX CPEaCTB.
Method of Processing Mixed processing including the processing with or without assistance of automation
means.

10 NeT ¢ MOMeHTa MONyYeHUst cornacusi Ha o6paboTKy NMepCOoHanbHbIX AaHHbIX,
€CInM MEHbLUMI CPOK He NpeaycMOTpeH corflacemM Ha o6paboTKy nepcoHarnbHbIX

Cpok 06paboTku 1 xpaHeHus/
OaHHbIX.

Processing and storage period
10 years from the date of consent to the processing of personal data, unless a

shorter period is stipulated by the consent to the processing of personal data.

Ans GyMaxHbIX HOCUTenei nepcoHarnbHbIX [daHHbIX - paspesaHue (Nponyck

[OKYMEHTOB Yepes Lwpeaep, MMetoLLuii 5-10 unm 6-10 cTeneHb N3MenbyeHns);
MopsiAoK YHUUTOXEHUS MPU

JOCTWXEHUN Lenn unu Ona  3NeKTPOHHbIX HocuTenen - CTupaHne Ha yCTpOVICTBe rapaHTMpoBaHHOrIoO
HaCTYMNSIEHNN 3aKOHHbIX YHUYTOXEHUA VIHCpOpMaLI,I/II/I, Cb|/|3V|L|eCKoe YHUYTOXEHNUE MUKPOCXeM ONCKa U T.M.
ocHoBaHWA/

Procedure for disposal when the
goal is achieved or when legal
grounds arise

For paper-based personal data carriers - shredding (passing documents through a
shredder with a 5th or 6th degree of shredding);

For electronic media - deletion with a guaranteed information destruction device,
physical destruction of disk chips, etc.

C6op; 3anunchb, cucreMaTmn3aumnd; HaKonreHune; XpaHeHue; YTOYHEHUNE
(O6HOBJ'IeHVIe, I/I3MeHeHVIe); n3BrevyeHune; MCnoJib30BaHMe; nepegada
(pacnpOCTpaHeHme, npegoctasrieHne, LI,OCTyI'I), B T.M. TpaHCrpaHmn4Hasa,
6ﬂ0KMpOBaHMe; yoanexHune; yHUYTOXeHne.

CoBepluaemble OeNCTBUS
(onepauun) ¢ nepcoHanbHbIMU
JaHHbIMW/

Actions (Operations) Carried out

in Respect of Personal Data Collection, recording, systematization, accumulation, storage, rectification

(updating, modification), extraction, use, transfer (distribution, provision, access),
including cross-border transmission, blocking, deletion, destruction.

duanueckux  nuy —  KoHwTpareHtoB  Komnawum, 3.10  Natural persons from among the Company’s
3aknoumBlWKMX € KomnaHwven rpaxgaHCcKo-npaBoBOK counteragents who have executed service
O0roBop. agreements with the Company.

MepcoHanbHble AaHHble, He ABMSALLMECS crnelunanbHbIMU U BUOMETPUYECKUMU:
damunus, ums, otyecTBo; [laTa U MecTo pOXAeHUs; PeKkBM3UTbl [OKYMEHTa,
YAOCTOBEPSIIOLLEr0 JIMYHOCTL: Cepusi M HOMep [OKYMeHTa, [faTa Bblhauu

KaTeropvm N nepeyeHb OOKYMeHTa, HauMeHoBaHMe opraHa, BblgaBLlero JOoKyMeHT, U Ko4 nogpasaeneHnsd
nepcoHalrbHbIX p,aHHbIX/ (ecnm I/IMeeTCFI); CBe,quMFl O AOONOJNIHUTENTbHOM [OOKYMEHTEe U PEeKBU3UTblI TAKOro
Category and list of Personal OOKyMeHTa; Agpec ¢aKkTUM4eckoro MecTa XWUTENbCTBA WM agpec MNOCTOAHHOM
Data pernctpaumn; Homep wmobunbHoro TenedoHa; Agpeca 3MEKTPOHHOW MOYThI,

CBepneHus o baHkoBckom cyeTe, MHH.

Personal data rather than special or biometric data: Family name, given name,
patronymic name; Date of birth, Place of birth, Details of ID series and number,
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issue date, name of ID issuer, subdivision code (if any); Data concerning additional
document and details of such document; Address of actual residence and
permanent registration address; Mobile telephone number; E-mail addresses, Bank
account data, Tax payer number

Llenb o6paboTku/
Processing Purpose

BbinonHeHne npouenyp DOIKHOM OCMOTPUTEITbHOCTH, npegnoroBopHoe
cornacoBaHue.

McnonHeHue 3aknioYeHHbIX 00roBopoB apeHObl, NOCTaBKN, OKa3aHUA ycnyr, UHbIX
[I0rOBOPOB

Due diligence procedures, pre-contractual approval.

Implementation of executed agreements for lease, delivery, provision of services
and other agreements.

Cnocob obpaboTku/
Method of Processing

CwmellaHHas o6pa60TKa, KakK C umcnosib3oBaHnem cpeactB aBTomMatTu3auunn, Tak 1
0e3 Ucnonb3oBaHUSA Takux CpeD,CTB/

Mixed processing including the processing with or without assistance of automation
means.

Cpok 06paboTku 1 xpaHeHus/
Processing and storage period

10 neT ¢ MOMEHTa Mofny4yeHus cornacmsi Ha obpaboTKy MepCoHarnbHbIX OaHHbIX,
€CNM MEHbLUUIN CPOK HEe MPefyCMOTPEeH cornacmem Ha obpaboTKy nepcoHarnbHbIX
OaHHbIX.

10 years from the date of consent to the processing of personal data, unless a
shorter period is stipulated by the consent to the processing of personal data.

MopagoK YHUUTOXEHUSA Npn
AOCTUMXeHnn uenn nnn
HaCTynneHunn 3aKOHHbIX
ocHoBaHwuw/

Procedure for disposal when the
goal is achieved or when legal
grounds arise

ana  OymMaxHbIX HOCUTENEW nepcoHanbHblX OaHHbIX - paspesaHue (nMponyck
OOKYMEHTOB Yepes wpeaep, UMeoLwmi 5-10 nnu 6-10 cteneHb U3MenbYeHns);

ana  3NEeKTPOHHbIX HocuTenen - CTupaHmne Ha YCTpOIZCTBe rapaHTMpoBaHHOIo
YHUYTOXEHUA VIH(bOpMaLI,VIVI, cbvlamquKoe YHUYTOXEHNE MUKPOCXEM ONUCKa U T.M.

For paper-based personal data carriers - shredding (passing documents through a
shredder with a 5th or 6th degree of shredding);

For electronic media - deletion with a guaranteed information destruction device,
physical destruction of disk chips, etc.

CoBepLuaembie gencTeus
(onepauun) ¢ nepcoHanbHbIMU
JaHHbIMu/

Actions (Operations) Carried out
in Respect of Personal Data

Cb6op; 3anucb; cucTemaTusauusi;  HaKOMMeHWe;  XpaHeHue;  YTOYHeHue
(obHOBNEHNE, N3MEHEHUE); N3BMNEYEHUE; MCMonb30BaHue; nepenaya
(pacnpocTpaHeHue, npefocTaBneHue, AOCTyM), B T.M. TpaHCrpaHWYHas;
GnokupoBaHue; yaaneHne; yHUITOXEHME.

Collection, recording, systematization, accumulation, storage, rectification
(updating, modification), extraction, use, transfer (distribution, provision, access),
including cross-border transmission, blocking, deletion, destruction.

dusnuecknx nuu, obpaTtuswmxcs B Komnanuio ¢ uensto  3:11  Natural persons who have contacted the Company to
npuobpeTeHnss ToBapoB M ycnyr (B TOM 4uchle, purchase goods and services (including financial,

(PUHAHCOBbIX, CTPaxOBbIX).

insurance).

KaTteropus n nepeyeHb
nepcoHanbHbIX AaHHbIX /
Category and list of Personal
Data

lMepcoHanbHble OaHHbIE, HE ABMSAOLWMECS cneunanbHbIMU U BUOMETPUYECKUMMU:;
amunus, MMsi, OTYECTBO; oA POXAEHUS; MECSL POXAEHWUs; OaTta POXOEHUS;
MECTO pPOXOEHWs; agpec; CeMerHoe MONoXeHWe, counanbHoe MOoroXKeHME;
MUMYLLLECTBEHHOE TMONOXeHWe; obpasoBaHue; npodeccus; non, garta U MecTo
POXAEHUS, TPaAXOAHCTBO, PEKBU3UTbI AOKYMEHTA, YAOCTOBEPSIOLIErNO JTMYHOCTb,
HoMep TenedoHa, agpec anekTpoHHon noyTbl, WHH, cBegeHus o BnageHun
HEABWKUMOCTbIO, aBTOTPAHCMOPTHLIMU CpeacTBaMu /TEXHUKON (B TOM 4uCrle,
mMapka, mogenb, VIN/HIN Homep, peructpauuoHHbI 3Hak), CpOK BnageHus
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TPaHCNOPTHbIMKM CpeAcTBamMu, MecTO paboTbl, OOMKHOCTb, MHGOpPMauMs O
cUCTeMHbIX naeHTudgumkatopos (ID B uHpopmaumnoHHbIx cuctemax), HTTP-gaHHble
(cookies), reonokauus.

Personal data rather than special or biometric data: Family name, given name,
patronymic name; Date of birth, Place of birth, marital status; social status; property
status; education; profession; gender, date and place of birth, citizenship, details of
identity document, telephone number, email address, TIN, information on
ownership of real estate, vehicles / equipment (including make, model, VIN / HIN
number, registration mark), period of ownership of vehicles, HTTP-data (cookies),
geolocation (when registering through the Company website).

Llens o6paboTku/
Processing Purpose

MoaroToBka M HanpaBrieHWe NpPeasioKeHUn O MpPUoOpPeTeHMU TOBapOB WU YCHyT,
(pMHaAHCOBbIX YCIYT, CBSI3aHHbIX C HAMM.

MpooBwxeHne ToBapoB, paboT U yCryr Ha PbiHKE MYTEM OCYLLECTBMNEHUS NMPSMbIX
KOHTaKTOB.

Preparing and sending offers for the purchase of goods and services, financial
services related to them.

Promotion of goods, works and services in the market by carrying out direct
contacts;

Cnocob obpaboTku/
Method of Processing

CmewaHHasa obpaboTka, kak C MCNoNb3oBaHWEM CPeacTB aBTOMaTU3auuu, Tak U
6e3 ncnonb30BaHUA Taknx CPeacTB.

Mixed processing including the processing with or without assistance of automation
means.

Cpok 06paboTku 1 xpaHeHus/
Processing and storage period

10 neT ¢ MOMeHTa Mofny4yeHus cornacmsi Ha obpaboTKy MepCoHarnbHbIX AaHHbIX,
€CNM MEHbLUUIN CPOK HE MpPefyCMOTPEeH cornacmem Ha obpaboTKy nepcoHarbHbIX
OaHHBbIX.

10 years from the date of consent to the processing of personal data, unless a
shorter period is stipulated by the consent to the processing of personal data.

MopAnoK YHUHTOXEHUSA NpuU
AOOCTMXKEeHUn uenun nnnm
HaCTYMMNEeHUN 3aKOHHbIX
OCHoBaHwWin/

Procedure for disposal when the
goal is achieved or when legal
grounds arise

ans  OyMaxHbIX HOCUTENEW nepcoHanbHbiX OaHHbIX - paspesaHune (Mponyck
OOKYMEHTOB Yepes wpeaep, UMeoLLmMi 5-10 nnu 6-10 cteneHb U3MenbYeHns);

ana  3NEeKTPOHHbIX HocuTenenm - CTupaHmne Ha YCTpOIZCTBe rapaHTMpoBaHHOIo
YHUYTOXEHUA VIH(*)OpMaLI,I/II/I, d)M3VI‘-IeCKOG YHUYTOXEHNE MUKPOCXEeM ONCKa U T.M.

For paper-based personal data carriers - shredding (passing documents through a
shredder with a 5th or 6th degree of shredding);

For electronic media - deletion with a guaranteed information destruction device,
physical destruction of disk chips, etc.

CoBepLuaembie gencTaus
(onepauun) ¢ nepcoHanbHbIMU
JaHHbIMW/

Actions (Operations) Carried out
in Respect of Personal Data

Cbop; 3anucb; cucTemaTMsauus;  HaKoMMeHWe;  XpaHeHue;  YTOYHEeHue
(obHoBNEHNME, N3MeHeHne); n3BrieyeHue; NCMNonb30BaHue; nepenaya
(pacnpoctpaHeHue, npepocTaBneHne, [AOCTyn), B T.M. TpaHCrpaHU4Has;
GroKMpoBaHUE; yaaneHne; yHUNTOXEHNE.

Collection, recording, systematization, accumulation, storage, rectification
(updating, modification), extraction, use, transfer (distribution, provision, access),
including cross-border transmission, blocking, deletion, destruction.

BaxxHenwmm yCIOBUEM peanusauum ueneir 3.12.  Ensuring the requisite and sufficient level of integrity

pesatenbHocTn KomnaHuu, <aBnsetcss obecnedeHue
HeobXxoouMOro U [OCTaTOYHOrO YPOBHS Ge3omnacHoCTU
KOH(pnaeHumaneHoOM WHgopmaunmm, B TOM 4ucne

of confidential information, including personal data
and technological processes used to process them is
one of the most important goals of the Company’s
operations.
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nepcoHarnbHbIX AaHHbIX " NHOPMALIMOHHbIX
TEXHOMOIrMYECKNX MNPOLECCOB, B paMKax KOTOPbIX OHM
obpabaTbiBatoTcs.

NPUHLUMNbI N YCNTOBUA OBPABOTKH
NEPCOHAJIbHbIX OAHHbIX

Mpn obpaboTke nepcoHanbHbIX AaHHbIX KomnaHus
PYKOBOACTBYETCS CrneayloLwmMm NpuHUunamm:

— 0bpaboTka nepcoHarnbHbIX AaHHbIX OO0SKHA
OCyLLEeCTBNATLCA Ha 3aKOHHOW n
cnpaBensiIMBoON OCHOBE;

- o0bpaboTka nepcoHanbHbIX OaHHbIX AOJPKHA
OrpaHM4MBaTbCA OOCTUMXKEHWEM KOHKPETHBIX,
3apaHee onpeferieHHbIX U 3aKOHHbIX Lienen.
He ponyckaeTtca obpaboTka mepcoHanbHbIX
OaHHbIX, He coBMecTUMasl c uensmu cbopa
nepcoHarnbHbIX AaHHbIX;

- He ponyckaeTcsi obbeanHeHne 6a3 AaHHbIX,
copepxalymx nepcoHarnbHble OaHHble,
obpaboTka KOTOpbIX OCYLIEeCTBNAETCA B
Lensix, HECOBMECTMMbIX Mexay cobow;

- o0bpaboTke nognexart TONbKO NepcoHarnbHbIe
OaHHble, KOTOpble OTBEYalT uensM ux

0bpaboTky;

- cogepxaHne n obbem ob6pabaTbiBaeMbIX
nepcoHanbHbIX OaHHbIX OOMKHbI
COOTBETCTBOBATb 3asBEeHHbIM uensm
obpaboTkn. ObpabaTtbiBaemble

nepcoHarnbHble AaHHble He [OIMKHbl ObiTb
N30bITOYHBIMW MO OTHOLLEHUIO K 3asIBIEHHbIM
uensm nx obpaboTku;

- npu o6paboTke nepcoHamnbHbIX AaHHbIX
JOMKHbl  OblITb  obecrneyeHbl  TOYHOCTb
nepcoHarbHbIX AaHHbIX, UX 4OCTAaTOYHOCTL, a
B HEOOXOAMMBIX CryYasix U akTyanbHOCTb MO
OTHOLLEHUIO K uenam obpaboTku
nepcoHarnbHbIX AaHHbIX. KomnaHus gormkHa
npyHMMaTb  Heobxoaumbie  Mepbl  NU6O
obecneunmBaTb WX NPUHATME MO YyAaneHuHo
WUNN YTOYHEHUKD HEeMOSHbIX WM HETOYHbIX
[JaHHBbIX;

— XpaHeHue nepcoHanbHbIX AaHHbIX OOSMKHO
OCyLLEeCcTBNATLCA B OpMe, MO3BOMAOLLEN
onpenenuTb cybbekTa nepcoHarnbHbIX
OaHHbIX, He [Jofblie 4eM 3Toro TpebyroT
uenu obpaboTkn nepcoHarnbHbIX AaHHbIX,
€CIN CPOK XpaHeHWUsi NepCcoHanbHbIX AaHHbIX
He YycCTaHoBneH deaepanbHbIM 3aKOHOM,
[OroBOPOM, CTOpPOHON KOTOpOro,
BblrogonpuobpeTtateneM unu nopyqntenem
no KOTOpOMY ABNsieTCA cybbekT
nepcoHanbHbIX AaHHbIX. OOpabaTbiBaeMble
nepcoHarnbHble JaHHble nognexar
YHUUTOXEHUIO Nnbo obesnuumMBaHMio Mo
OOCTWXKEeHUN Lenern o6paboTkn nnm B cnyvae
yTpaTbl HEOBXOONUMOCTU B AOCTUMKEHUN ITUX

4, PRINCIPLES AND CONDITIONS OF PERSONAL

DATA PROCESSING

4.1.  When collecting and processing personal data, the
Company abides by the following principles:

Personal data must be processed on a
fair and legal basis;

Personal data processing must be limited
to achievement of specific and legal goals
determined beforehand: personal data
may not be collected and processed out
of compliance with specific personal data
collection purposes;

Databases containing personal data may
not be consolidated with one another if
the personal data contained therein are
processed for incompatible purposes;
Only those personal data are subject to
processing that serve their specific
processing purposes;

The volume and contents of the personal
data subject to processing must serve
their specific processing purposes: they
must be  proportionate to and
commensurate  with  their  specific
processing purposes and they must not
be excessive with respect thereto;
Accuracy of personal data, as well as
their sufficiency and, if required, their
relevance with respect to their specific
processing purposes must be ensured at
all times: the Company must take or
ensure that all the requisite measures are
taken in order to delete or update
incomplete or inaccurate data;

Personal data must be stored in a format
that makes it possible to identify their
subject solely to and not exceeding the
extent required by their specific
processing purposes if the personal
data’s retention term is not established by
federal law or a contract featuring the
subject of said personal data as a party
thereto or a beneficiary or guarantor
thereof; personal data must be destroyed
or anonymized once their specific
processing purpose has been achieved or
if their processing is no longer required,
unless otherwise accounted for by federal
law.
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Lenen, ecnm WHoe He

deaepanbHbIM 3aKOHOM.
O6paboTka nepcoHanbHbIX daHHbIX B KomnaHum
OCYLLECTBMSETCS C cornacus cy6bekToB nepCcoHanbHbIX
OaHHbIX B Ccriyyasx, Tpebywwux Hanuume Takoro
cornacusi.
B cnyyae, ecnu KomnaHusi Ha ocHOBaHMM [Jorosopa
nopydyaet obpaboTKy MepcoHanbHbIX AaHHbIX APYromy
nvuy, CyLLeCTBEHHbIM YCINOBMEM [OroBopa sIBNSETCS
06s3aHHOCTE  obecneveHuns yKa3aHHbIM  FIMLOM
KOH(pmaeHunaneHoCTM 1 6e30NacHOCTM NMEepCoHarbHbIX
OaHHbIX Npu ux obpaboTke, a Takke TpeboBaHUN K
3aliuTe NepcoHanbHbIX AaHHbIX.
KomnaHus He obGpabaTbiBaeT cneuuvanbHble KaTteropum
nepcoHarnbHbIX  AaHHbIX,  Kacawluecs  pacoBoOw,
HaLMoHanbHoOWm NPUHaANEXHOCTH, NONUTUYECKUX
B3rNS40B, PENUIMO3HbBIX UNN PUNOCOGCKUX YOEXKOEHNA,
COCTOSIHMS 340POBbSA, MHTUMHOM XU3HM.
KomnaHus He obpabaTbiBaeT cBedeHus, KoTopble
XapaktepusyoT duanonormdyeckue u oGuonormdeckue
0COBGEHHOCTUN YernoBeka, Ha OCHOBaHMM KOTOPbLIX MOXHO
YyCTaHOBUTb ero NNYHOCTb (buomeTpunyeckme
nepcoHarnbHble AaHHbIE).
Komnanwus He npuHMUmaeT Ha OCHOBaHUM
UCKMIOYUTENBHO  aBTOMAaTU3MPOBaHHON  0BpaboTkm
NMepcoHanbHbIX [aHHbIX  PELUeHUd, nopoxaatowue
lopyandeckne nocneacTeBuMs B OTHOWEHMM cybbekTa
nepcoHanbHbiX  AaHHbIX  WAM  UHbIM ~ 0Opasom
3aTparuBatoLLme ero npaea v 3aKOHHbIE UHTEPECHI.
O6paboTka " obecneyeHne ©esonacHocTK
NMHGOPMaLMK, OTHECEHHOW K MepCcoHarbHbIM AaHHbIM B
KomnaHun nossonseTr obecneunTtb 3awmTty
nepcoHanbHbIX AaHHblX, obpabaTbiBaembIx Kak B
WMH(POPMALIMOHHBIX CUCTEMAax MNepCcoHasnbHbIX OAHHbIX,
T.e. B CMCTEMAXx, Lefbl CO30aHUSA KOTOPbIX SABMASETCS
06paboTka nepcoHanbHbIX JAHHbBIX U K 3aLLUTE KOTOPbIX
TpeboBaHMa U1 pekoMeHgauum no obecrnevyeHuto
6e3onacHOCTM NepcoHarnbHbIX OaHHbIX NPeabABMAAT
depepanbHaa cnyxba GesonacHoctM  Poccuickon
®epepaumun (PCb Poccun), depepanvHaa cnyxba no
TEXHUYECKOMY U  3KCMOPTHOMY KoHTpomnto (PCTIK
Poccum), Tak M B MHbIX UHPOPMALMOHHBLIX CUCTEMAX, B
KOTOpbIX MepcoHanbHble faHHble obpabaTbiBaloTcs
COBMECTHO C  MHGOpMauuen, 3awuuiaemMon B
COOTBETCTBMM C TpPeOOBaHUAMM, YCTAHOBIIEHHBIMWU OIS

npeaycMoTpeHo

3TON  MHAopMauun  (PeXuM  3aliMTbl  CBEOEHUN,
COCTaBNAOWMX OaHKOBCKYID TalHy, KOMMEpPYECKYH
TanHy n ap.).

CPOKU OBPABOTKU NEPCOHAIbHbLIX AAHHbIX

KomnaHnus ocyuwiectsnser o0paboTky (B TOM uucne
xpaHeHme) nepcoHalrnbHbIX AaHHbIX He [orblle, 4eM
TOro TpebytT uenu obpaboTkM NepcoHanbHbIX AaHHbIX,
a Takke 3akoHogaTenbCcTBO Poccuickon degepaumn.

4.2.

4.3.

4.4,

4.5.

4.6.

4.7.

5.1.

The Company processes personal data with consent
of their subjects if such consent is required

If, based on a contract, the Company authorizes a
third party to collect and process personal data, said
contract must require that the third party in question
ensure confidentiality and integrity of the personal
data subject to processing and meet all the relevant
personal data protection requirements.

The Company does not collect and process special
personal data categories, such as those pertaining to
race, nationality, political views, religion, philosophy,
health status and sex life.

The Company does not collect and process personal
data pertaining to one’s physiological and biological
peculiarities that may help identify the subject of said
personal data (biometric data).

The Company does not make decisions resulting in
legal and other consequences affecting the personal
data subject’s rights and legal interests solely based
on automated processing of personal data.

By collecting and processing personal data the
Company ensures protection of personal data
processed both within personal data information
systems, i.e. systems created to process personal
data whose protection is required and accounted for
by the Federal Security Service of the Russian
Federation (RF FSS) and the Federal Service for
Technical and Export Control of the Russian
Federation (FSTEC Russia), as well as within other
information systems that process personal data
alongside information protected in compliance with
the requirements established specifically for that kind
of information (bank secrets, commercial secrets,
etc.).

PERSONAL DATA PROCESSINF TERMS

The Company collects, processes, and retains
personal data for periods not exceeding those
required by their respective processing purposes, as
well as relevant laws of the Russian Federation.
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Cpoku 0bpaboTku nepcoHarnbHbIX OaHHbIX
onpenensTcs B COOTBETCTBUN C:
- HanoroBbim KOZIEKCOM Poccuinckon
depepaummn (Yactb nepsad) ot 31.07.1998
Ne 146-03;
- Tpyzosbim KOZIEKCOM Poccuinckon

depepaumm ot 30.12.2001 Ne 197-03;

- ®epgepanbHbiM 3akoHOM OT 22.10.2004 r. Ne
125-d3 «O6 apxmBHOM fgene B Poccunckomn
depgepaymnmny;

- ®epgepanbHbiM 3akoHOM oT 06.12.2011 r. Ne
402-$3 «O ByxranTepCckom y4yeTer;

- [Mpukasom MuHkyneTypsl PO ot 25.08.2010 .
Ne 558 «O06 yTBEPXKAEHUN «[lMepeynsa
TUMNOBbIX ynpaBneH4YeCcKnx apXMBHbIX
OOKYMEHTOB, oObpasylowmxcs B npouecce
OEeATEeNbHOCTU TOCYAapCTBEHHbIX OpraHoB,
OpraHoB  MECTHOrO  caMoyrnpaBneHuss U
opraHusauumn, c YyKasaHuem CpOKOB
XpaHEeHUs»;

— cornacuem cybbekTa nepcoHarbHbIX AaHHbIX
Ha 06paboTKy nepcoHarnbHbIX AaHHbIX;

— [OOroBOpPOM, 3aK/IIOYEHHbIM C CYOBEKTOM
nepcoHarnbHbIX AaHHbIX;

- VHbIMM TpeboBaHMsIMM 3aKoHOOATeNbCTBA
Poccuiickon ®eaepauunn.

OBA3ATEINIbLCTBA NO OBECNEYEHUIO
KOH®UAEHLUMUAINIBHOCTHU

KomnaHusi He packpblBaeT TpeTbMM JMuUaM WU He
pacnpocTpaHsieT nepcoHarnbHble AaHHble 6e3 cornacus
CyObeKTa MepcoHanbHblX [OaHHbIX, €Cn WHOoe He
npeaycMoTpeHo dedeparnbHbiM 3aKOHOM.

OBECMNEYEHME BE3OMNMACHOCTHU
NEPCOHAINBbHbIX AAHHbIX

Komnanwuei npeanpUHMMaKTCs HeobxoauMble
NpaBoBble, OpPraHU3aLMOHHbIE U TEXHUYECKUE Mepbl,
obecneynBaiolne 3alMTy NEPCOHanbHbIX AaHHbIX OT
HenpaBOMEPHOIro WNM Cny4arHoOro AocTyna K HuUM,
YHUUTOXEHWS, N3MeHeHus, GrokMpoBaHus,
KONMpOBaHMUs, MPEeLOCTaBMEHUs, pacnpoCcTpaHeHus, a
Takke OT UHbIX HEMPaBOMEPHbIX AEACTBUIA B OTHOLLEHUN
nepcoHanbHbIX AaHHbIX.

B KomnaHuu HasHayeHbl nuvua, OTBETCTBEHHble 3a
opraHusaunto o6paboTkm n obecneveHne 6e3onacHocTU
nepcoHanbHbIX AaHHbIX.

NMPABA N OBA3SAHHOCTU CYBBEKTOB
NMEPCOHAINbHbIX AAHHbIX

CyGbekT nepcoHarnbHbIX [daHHbIX MMeeT npaBo Ha
nonyyeHne vHcopMaumu, Kacarolleinca obpaboTku ero
nepcoHanbHbIX [OaHHbIX, €CNU Takoe MpaBo He
OorpaHMYeHo B COOTBETCTBUM C  beaepanbHbIMU
3aKoHaMW.

5.2.

6.1

7.1

7.2

8.1

Personal data processing terms are determined in
compliance with the following:

— Tax Code of the Russian Federation (Part
1), RF Federal Law No.146-FZ of July 31,
1998;

- Labor Code of the Russian Federation,
RF Federal Law No.197-FZ of December
30, 2001;

- RF Federal Law No0.125-FZ of October
22, 2004, “On Archiving in the Russian
Federation”;

- RF Federal Law N0.402-FZ of December
6, 2011, “On Bookkeeping”;

- Order No.558 of the RF Ministry of culture
of August 25, 2010, “On Approving “The
list of typical managerial retainable
documents created in the process of
activities performed by bodies of federal
government, local self-government bodies
and organizations indicating their
retention terms”;

— Consent of the personal data subject to
having his or her personal data collected
and processed;

- Agreement executed with the subject of
personal data;

— Other requirements of relevant laws of
the Russian Federation.

CONFIDENTIALITY COMMITMENT

The Company does not disclose personal data to
third parties without prior consent of personal data
subjects unless otherwise is accounted for by federal
law.

ENSURING INTEGRITY OF PERSONAL DATA

The Company takes requisite legal, organization and
technical measures to ensure integrity of personal
data and protect them from unauthorized access,
malicious or accidental, as well as from destruction,
modification, blockage, replication, disclosure,
dissemination and other illegal actions undertaken
with respect thereto.

The Company has appointed designated officials
responsible for ensuring integrity of personal data
collected and processed by the Company.

RIGHTS AND RESPONSIBILITIES OF PERSONAL
DATA

The subject of personal data has the right to acquire
information pertaining to collection and processing of
his or her personal data, unless this right is restricted
by relevant federal laws.
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CybbekT nepcoHanbHbIX [daHHbIX BnpaeBe TpeboBaTb
YTOUYHEHUs  ero nepcoHanbHbIX  OaHHbIX, nx
OGNOKMPOBaHUS UNU  YHUYTOXEHWUS B Crlyvyae, €ecnuv
nepcoHarnbHble  [aHHble  SBMSOTCS  HEMOSHbIMW,
yCTapEeBLUNMU, HETOYHBIMU, HE3AKOHHO MONYYEHHbIMU
WM He ABMAIOTCA HeobXoaUMbIMM ANs 3asiBNEHHON
uenm obpaboTku, a TaKkke npuHMMaThb
NpefyCMOTPEHHbIE 3aKOHOM Mepbl MO 3alMTE CBOMX
npas.

Ecnn cybbekT nepcoHambHbIX AaHHbBIX CYMTaeT, 4To
0obpaboTka ero nepcoHarnbHbIX AaHHbIX OCYLLLECTBMASETCS
C HapyweHueMm TpeboBaHMI 3akoHoOATENbCTBA UMY
WHbIM 06pas3oM HapylwaeT ero npaBa u cBoboabl,
cybbekT nmepcoHanbHbIX AaHHbIX BrnpaBe obxanoBaTb
gencrteusi nnun 6espgenctene Komnanun B
YMOSIHOMOYEHHbIA OpraH Mo 3awuTe npaB CyObLEeKTOB
nepcoHarbHbIX AaHHbIX UNK B cyaebHOM nopsake.
CyObekT nepcoHanbHbIX [AaHHbIX WMMEET MpaBO Ha
3alUTy CBOMX MpaB M 3aKOHHbIX WHTEPECOB, B TOM
yucre Ha BO3MeLlleHMe YObITKOB M (Mnn) KOMMNEHcaumio
MoparnbHOro Bpefa B cynebHom nopsgke.

NPABA N OBA3AHHOCTU KOMINAHUA

KomnaHmna kak
BrpaBe:

— OTcTamBaTb CBOW UHTEPECHI B CYAE;

— npegocTaBnATb  MNepcoHanbHble  OaHHble
cyObekTtoB TpeTbMM nuuam, ecnu  3To
npeaycMoTpeHo OeNCTBYOLW MM
3akoHoAaTENbCTBOM (HanoroBeble,
NpaBoOXpaHUTENbHbIE OpraHbl U 4p.);

— OTKasblBaTb B npegocTaBneHun
NnepcoHanbHbIX  OaHHbIX, B cnydvasx,
npenycMoTpeHHbIX 3akoHO4ATENBCTBOM;

- ncnonb3oBaTb nepcoHarnbHble JaHHble
cybbekta ©e3 ero cornacus, B cny4asx,
NpegycMOTPEHHbIX 3aKkoHO4ATENBLCTBOM.

onepatop nNepcoHalnbHbIX OaHHbIX,

SAKINIOYUTENbHBIE NMOJTIOXEHUA

Hactosdwasa [llonutuka sBnsetca oOLeAOoCTYNHOW U
NOANEXUT onybnukoBaHUO Ha oduUManbHOM canTe
KomnaHun (www.yamaha-motor.ru).

KoHTponb  ucnonmHeHuws  TpeboBaHW  HacTosLLEN
MonnTukn ocyLlecTBNsAeTCA NULOM, OTBETCTBEHHbIM 3a
opraHusaumio  06paboTKM NepcoHanbHbIX [aHHbIX B
KomnaHuu.

KomMnaHus u gomkHoCTHble nuua KomnaHuu, BUHOBHbIE
B HapylleHUW HOpM,  perynupyloLmux  BOMNPOCHI
06paboTkn M 3aWwmUTbl MEPCOHarnbHbIX AAHHBLIX, HECyT
npeaycMOTPEHHYI0  3akoHoaaTenbCTBOM  Poccuickon
denepauymmn oTBETCTBEHHOCTb.

8.2

8.3

8.4

9.1

10.

10.1

10.2

10.3

The subject of personal data has the right to request
that his or her personal data be rectified, blocked or
destroyed if said personal data prove to be
incomplete, outdated, inaccurate, obtained
illegitimately or unnecessary for the stated purpose
of processing, as well as to take measures
accounted for by law to protect his or her rights.

If the subject of personal data believes that his or her
personal data are collected and processed in
violation of relevant requirements of the law or his or
her own rights and freedoms, he or she has the right
to contest the Company’s actions and/or omissions
with a body specifically designated and authorized to
protect the rights of personal data subjects or in a
court of law.

The subject of personal data has the right to protect
his or her rights and legal interests and seek, among
other things, compensation of losses or moral
damages in a court of law.

RIGHTS AND RESPONSIBILITIES OF THE
COMPANY
As an operator of personal data, the Company has
the right:
- To defend its interests in court;
— To disclose personal data to third parties
if this is accounted for by relevant laws
(e.g. taxation bodies, law-enforcement
bodies, etc.);
- To refuse to disclose personal data in
cases accounted for by law;
- To use personal data without
consent of their subject in
accounted for by law.

prior
cases

FINAL PROVISIONS

This Policy is designed to be publically accessible
and is subject to publication on the Company’s
official website (www.yamaha-motor.ru).

Control over compliance with the requirements of this
Policy is exercised by the official responsible for
organizing collection and processing of personal data
at the Company.

If found guilty of violating the norms regulating
collection and processing of personal data, the
Company and/or its officials shall be held liable in
compliance with applicable laws of the Russian
Federation.
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